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OOwecTBEeHHO-NonnTU4Yeckas rasera JIoBo3epckoro paioHa

MYPMAHCKAS! OBJIACTb
AAMUHUCTPALIUS JIOBO3EPCKOIO PAIOHA

NMOCTAHOBJIEHUE

«06» mapta 2018 roga c. JloBosepo Ne 129-T1I"

OO0 yTBEepXxaeHuun
AAMUWHNUCTPATUBHOIO persamMeHTa
npepocTaB/ieHUs MYHULUNANIbHOW yCnyru
«Mpnem 3assBNeHU, NOCTAaHOBKA Ha y4YeT U 3a4YncieHume

AeTen B oOpa3oBartesibHble y4ypeXaeHus
JloBo3epcKoro pamoHa, peaausyilowme OCHOBHYIO
oOpa3oBaTenbHyl0 NporpaMmmy
OOLIKOJIbHOro oOpa3oBaHne (OeTcKue cagbl)»

B cooTtBetcTBUNM ¢ PepepanbHbiMM 3akoHamu oT 27.07.2010 Ne
210-®3 «O6 opraHmsaumu NpepocTaBieHNs FOCYyAapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr», oT 29.12.2012 Ne 273-d3 «06 ob6paso-
BaHun B Poccuinckon depepaumn», B LeNsax COBEepLIEHCTBOBAHUS
paboTbl MO NPEAOCTABMEHUID MYHULMUNANbHBIX YCAYr U WUCNOJIHE-
HNIO MYHULMNANbHbIX QYHKUWA MOCTaHOBASIO:

1. YTBEepanTb npunaraembli ADMUHUCTPATUBHBIA pernaMmeHT npe-
LOCTaB/leHUs MyHuuunanobHom ycnyru «lpuem 3aasneHunn, nocrta-
HOBKa Ha yyeT U 3a4yucieHue geteil B obpas3oBaTefibHble yypex-
neHnsa JIoBo3epCcKOro paroHa, peannadylouime OCHOBHY 006paso-
BaTeNibHYI0O NMporpamMMy AOWKONbHOro obpasoBaHuUsa (OeTckue
canbl)».

2. Npu3HaTb yTpaTUBLWKUM CUNY MNOCTAHOBAEHME agMUHUCTPA-
unn JloBosepckoro panoHa oT 29.06.2012 Ne 280-MI «O6 yTBEp-
XOAEHUN AOMUWHUCTPATUBHOIO perinameHTa MpeaocTaBfieHUs yc-
nyrn «puem 3asaBneHU, NOCTaHOBKA Ha y4eT M 3a4yuciieHve fge-
Telh B MyHUUMUNaNbHblE OOWKOJIbHbIE 0Opa3oBaTesibHble yypexae-
HUS JIOBO3epCKOro pawnoHa, peanm3yllwume OCHOBHYKW obpas3oBa-
TENIbHYKD MpOrpamMmMy OOLWKONbHOIO 06pa3oBaHUA»».

3. NMpusHaTb yTpaTUBLWKUM CUNY MOCTAHOBNEHME agMUHUCTPA-
umn JloBosepckoro parnoHa ot 23.11.2016 Ne 320-MNI «O BHece-
HUW U3MEHEHUN B aAMUWHUCTPATUBHBLIA pernameHT No npenoc-
TaBJIEHNIO MyHUUMNanbHOW ycnyru «lpunem 3aaBneHuinn, nocrta-
HOBKa Ha y4yeT M 3a4yuncfieHne AeTen B MyHULUUNaNbHble OOLWKONb-
Hble oOpas3oBaTefibHble yypexaeHus JIoBO3epckoro paroHa, pe-
anu3ylolwme OCHOBHYIO O0Opa3oBaTeNibHYID NpoOrpaMmy AOLWKOMb-
HOro obpasoBaHUA».

4. HacTtosduwee nocTaHOB/eEHME BCTymnaeT B CUJly CO OHA ero
onyb6nmnkoBaHusa B rasete «JloBo3epckasa npaspa».

5. KOHTpO/b MCNONHEHNSA HACTOSLWEero NoCTaHOBJIEHUS BO3JO-
XNTb Ha 3amMecTuTend (naebl agMnHuUcTpaunum JIOBO3epCcKOro pamn-
oHa (KOpbeBy CBeTnaHy AHATONbEBHY).

H. 1.KYP3EHEB
2raba admunucmpavuu AoGosepckozo paiiona.

YrBepxaeH

rnocTaHoB/IEHNEM AOMUHUCTPALINN
JloBO3€epCcKoro parvioHa

ot «06» mapta 2018r. Ne 129-T1I

AAMUHUCTPATUBHbIA PErNAMEHT
NPEAOCTABJIEHUS MYHULIMNAJIBHOW YCNYIU
«Mpuem 3asiBNeHnin, NOCTAaHOBKA Ha y4YeT U 3a4YucrsieHme
aetel B oOpa3oBaTesibHble yupexaeHus JIoBo3epCcKoro
paiioHa, peanusyloliue OCHOBHYIO 00pa3oBaTesibHYIO
nporpamMmmy AOLUKOJIbLHOrO OOpa3oBaHua (AeTckue cagbl)»

Paspen 1. OBLLUE MOJIOXXEHUYA

1.1.
Ta

MpeomMmeT perynnpoBaHuUa agMUHUCTPATUBHOIO pernamMeH-

1.1.1. ADMUHNCTPATUBHbBIN pPernamMeHT perynupyeTt nopanok npe-
LOCTaB/lIeHUS MYyHUUUNANbHOW yClyrm no npuemy 3asBiieHUn, Mno-

CTaHOBKEe Ha y4yeT W 3a4yucilieHunto geteil B obpal3oBaTesibHble yu-
pexneHns JIOBO3epCcKOro panoHa, peanmaylowime OCHOBHYIO 006-
pa3oBaTeNbHYD NporpaMMy [OOWKONbHOro obpasoBaHuUa (AeTc-
Kne capbl) (ganee MyHuuunanbHaga ycnyra).

1.1.2. AQDMUHUCTPATUBHbLIN pernamMeHT pas3paboTaH B LENAX No-
BblLLEHWS KayecTBa NpenocTaBieHUs U LOCTYNHOCTU MyHULMNANb-
HOW ycnyru, co3gaHusg KOM@OPTHbLIX YCAOBUN AN9 Y4aCTHUKOB OT-
HOLWEHWUN, BO3HUKAKLWMNX NPU MPefocTaBNeHUU MYHULUNANbHON
ycnyru, n onpegenseT cTaHgapT NpenoCTaBfeHUd MyHULUNanb-
HOW yCNnyru, CpoKM M NocnenoBaTeflbHOCTb aAMUHUCTPATUBHBIX
ODENCTBUIA N aAMUHUCTPATUBHBLIX NpoLenyp nNpu NpeaocTaBieHun
MYHULUUAANbHOW YCAYrun.

1.2. OnncaHue 3aaButenen

3agaBuTensamMm Ha nNpenocTaB/ieHME MYHUUMNANbHOM yCcnyru 4B-
nqapTca dusnyeckme numua pPoaMTenun (3akOHHble npencrTaBuTe-
nn) peTten B Bo3pacTte OT 2 MecdueB 0 8 neT, 9BAdOWMECH Tpax-
naHamun Poccuiickon dPepepayunmn; 6exeHubl; MHOCTPAHHbIE Tpax-
naHe; nuua 6e3 rpaxpagaHcTBa, Bbipa3uBLUME XenaHue O 3a4uc-
NeHun peTtenn B MyHuUUUNanbHble oOpa3oBaTesibHble OpraHu3auunuu,
peanu3ylouime OCHOBHY 0O6pa3oBaTesibHYO NporpaMmMy AOLWKONb-
HOro obpasoBaHuUd (OoeTckue cagbl) MO0 NUX YNOJHOMOYEHHbIE
npencTtaBuTenu (manee 3aaBUTENn).

1.3. NHpopmMumpoBaHMEe O NMOpAAKe NpeaocTaBAEHUd MYHULN-
nanbHOM ycnyru

1.3.1. NHdopmauna o6 AgMumHucTpauunm JIoBO3epckoro pamoHa
(nanee AgMuUHUCTpaULNN):

- agpec MecToHaxoxaeHusa: MypmaHckasa obnacTtb, c¢. JloBo3e-
po, yn. Cosetckasa, gom 10;

- agpec oduumanbHoro camta B cetm «NHTepHeT»: http://
www.lovozeroadm.ru/;

- agpec 9NeKTPOHHOW nouThl: lovozeroadm@mail.ru;

- cnpaBoYHbIN TenedoH: (81538) 41-308; dakc: (81538) 41-
012;

- BpemMma pabotbl: ¢ 09:00 mo 17:15, o6enm ¢ 13:00 no 14:00,
BbIXOOHble AHWU: cybb0Ta, BOCKpECEHbe.

1.3.2. HdopmMauma o CTPYKTYpHOM noapasgeneHunn AAMUHUC-
Tpauum, OTBETCTBEHHOM 3a NpenocTaBAEeHUEe MYHULUMANbHOW yC-
nyru:

- HaumeHoBaHwue: OTaen no
BO3epCKOro panoHa (manee
MUHUCTPpaLNN);

- agpec MecToHaxoXOeHus:
po, yn. Cosetckas, oom 26;

- agpec oduuManbHOro camta B CeTu
lovozeroobr.ru;

- agpec 3/eKTPOHHOW MouYThl: roo.lovozero@gmail.com;

- cnpaBo4YHble TenedoHbl: (81538) 40-292, 41-242; ¢dakc:
(81538)40939;

- Bpemda pabotbl: ¢ 09:00 po 17:15, ob6en ¢ 13:00 no 14:00,
BbiIXOOHble AOHWU: cybbo0Ta, BOCKpECeHbe.

1.83.3. NlHdopmauna o MyHMUMNanbHOM KAa3eHHOM Yy4YpexneHumn
«MHOFOPYHKLVWOHAJIbHbLIM LEHTP MPenoCTaB/ieHUS rocyaapCTBEH-
HbIX M MYHMULMNANbHbIX ycnyr JIoBO3epCcKOro panmoHa», YyNOAHO-
MOYEHHOM Ha MNpPMEM, pPerncTpaunio 3asaBneHna N Bblgadyy KOHeu-
HOoro pesaynbTaTta (ganee M®L):

- appec: 184580, MypmaHckasa o6n., JIoBO3€pPCKUN p-H., AOrT.
Pespna, yn. Ym6osepckas a. 1; 184592, MypmaHckasa o6n., JloBo-
3epckmn p-H., ¢. JloBosepo, yn. NuoHepckas n. 6, kab. 21;

- agpec oduumanbHoro canta: http://lovozero.mfc51.ru;

- agpec 9NneKTPOHHOM nouyThl: info@lovozero.mfc51.ru;

- cnpaBo4YHble TenedoHbl: NrT. Pespga: (815-38) 43-590; c. Jlo-
Bo3epo: (815-38) 40-560. dakc: nrr. Perpa: (815-38) 43-578;
c. JloBosepo: (815-38) 40-560;

- BpeMs paboThl:

nrt. Pesna: BTopHuk ¢ 09:00 go 18:00, cpema ¢ 09:00 mo 17:30,
yetBepr ¢ 09:00 po 17:00, naTtHuua ¢ 09:00 go 17:30, cyb660Ta C
09:00 pmo 15:00. BbixOOgHble OHW: BOCKPECEHbe, MOHEeOesIbHUK.

JloBo3epo: cpepna, natHuua ¢ 09:00 po 16:30, ob6en ¢ 13:00 po
14:00. BbixOoOAHble OHW: BOCKpeceHbe, MOHEeOesibHUK.

1.3.4. CBepeHunsa, ykazaHHble B nyHktax 1.3.1 - 1.3.3 HacTo9-
wero AOMMHUCTPATUBHOIO perjamMeHTa pas3MelwanTcs:

- Ha odpuumanbHoOM camte AOMUHUCTPaUUM B ceTu «MHTepHeT»;

- Ha oduumanbHOM CaNlTe CTPYKTYPHOro nopgpasneneHuna Apn-
MUHUCTpauum B cetn «MIHTepHeT»;

- Ha EQuMHOM nopTane rocyfapCTBEHHbIX MU MYHUUMMOANbHbIX YC-
nyr (oyHkuuin) (panee - EounHeln noptan): http://www.gosuslugi.ru;

- Ha pervMoHanbHOM nNopTane 9NeKTPOHHbIX ycnyr MypmaHCKOW

obpaszoBaHuUiO agMuHuUcTpauun Jlo-
CTPYKTYypHOE noppaspeneHne Ap-

MypmaHckaa ob6nacTtb, c. JloBo3e-

«MHTepHeT»: http://



obnactu (panee - permoHanbHbiM nopTtan): http://51gosuslugi.ru.

1.3.5. VlHdopmMMpoBaHME O nopanke NpPenocTaB€HUd MYHULU-
nanbHOW YyCNyru OCyLWECTBNAETCH C UCMOSIb30BaAHUEM:

- cpeanctB Tened®OHHON CBA3U;

- CpencTB NOYTOBOW CBSA3WU;

- 3/IEKTPOHHOW MOYThI;

- ceTn VIHTepHeT, B TOM 4Yucne oduumanbHoro camta AoMUHUC-
Tpauuun, CTPYKTYPHOro noppasgeneHunsa AgMmuHuctpauum, MOL,
EonHoro nmoprtana v permoHanbHOro nopTtana;

- ne4yaTHbiIX MHPOPMALMOHHbLIX MaTepuanos (6powip, 6Gykne-
TOB U T.4.);

- MHPOPMALMOHHBIX CTEHAOB (MHPOPMALMOHHbLIX TEPMUHANOB);

- NMporpamMMHO-annapaTHbiX KOMMJAEKCOB (MpPU Hanuyiunun).

1.3.6. MlHpopmMMpoBaHME O nopsanke NpPenocTaBe€HUd MYHULN-
MnanbHOM YCNyrn OCYLLECTBASAT LOJMXHOCTHbIE Nnua CTPYKTYPHO-
ro nogpaspeneHnsa AOMUHUCTPaLNN.

1.3.7. NHdopMmnpoBaHMe Mo BOMNPOCY NpenoCTaBNEHUS MYHMU-
umnasbHOW yCcnyru, CBefeHUn O Xo4e ee BbINOJIHEeHUs ocyle-
CTBNAETCH MyTEM YCTHOFO U MUCbMEHHOINO0 KOHCY/bTUPOBaAHUS.

1.3.8. YCTHOEe KOHCYNbTUPOBaHME OCYLLECTBASeTCHd NOCPenCTBOM
cpenctB TenedOHHOW CBA3U, NMPU JIMYHOM Npueme.

1.3.9. lMpu oTtBeTe Ha TeNnedOHHbIE 3BOHKM AO0/IXKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a MPMEM U KOHCYNbTUpoBaHue, 0693aHO:

- Ha3BaTb HauMMeHOBaHWe opraHa, OOJIXHOCTb, CBO damMunnuio,
MM, OTYECTBO;

- OTBe4YaTb KOPPEKTHO, He AonyckaTb B 3TO BpPeMdA pPas3roBOPOB
C ApYrMMn nNiOAbMN.

MakcumanbHoe BpeMda TenedOHHOro pas3rosopa He LOJIXKHO npe-
BbllWaTb 15 MUHYT.

1.3.10. MNpwu oTBeTe Ha TenedoOHHbIe 3BOHKW W MPU YCTHOM 06-
paweHnun rpaxgaH AONXHOCTHOE NULLO0, OTBETCTBEHHOE 3a npwu-
€M 1 KOHCYNbTMpPOBaHME, B npefenax cBoen koMneTeHUUW paeTt
OTBET CaMOCTOSATENbHO.

Ecnu gonxHOCTHOE nMMu0 He MOXET AaTb OTBET CaMOCTOATEeNb-
HO nMbo noaroToBka oTBeTa TpebyeT MPOOOIKUTENBHOIO BpeEMe-
HWU, OHO 0693aHO BbIOpPaTb OOVWH M3 BapMaHTOB OallbHENLWUX OeN-
CTBUI:

- NpeanoXxXuTb obpaTtmBweMycs ULy U3NOXUTb CYyTb obpalle-
HNUA B NMUCbMEHHON dopme;

- Ha3HauYuTb Apyroe yaobHoe Ana 3aaBuTens BpeMsa ONS9 KOH-
cynbTtayumn.

1.3.11. NMncbMeHHbIE pa3bACHEHUS [AOTCH CTPYKTYPHbIM MNOA-
paspneneHneMm AgMuUHUCTpaUUU NMPU HAAUYUWU NUCbMEHHOTro 006-
paweHunsa. JONXHOCTHbIe nuua, OTBETCTBEHHbIe 3a NPUEM W KOH-
CyNbTUpPOBaAHUE rpaxpaaH, kBanuduMuMpoBaHHO FOTOBAT pa3bdac-
HEeHMUS B mpefenax CBOEN KOMMETEHLUUWU.

1.3.12. PykoBoauTtenb CTPYKTYPHOro nopgpasgeneHna AoMUHU-
cTpaumm nmbo nuMuo, ero 3amMeuiarouiee, onpepnensgseTr UCMNONHU-
Tena Agng NOoAroToOBKWM OTBeTa MO KaXAOMY KOHKPETHOMY MNUCb-
MeHHOMY obpauieHunio.

1.3.13. TlncbMeHHbIN OTBET NOAMUCLIBAET PYKOBOAUTENb CTPYK-
TYypHOro nogpasgeneHus AOMUHUCTPaUUM UAKM NNLO, €ro 3ame-
watowee. OTBeT [ONXeH copepxaTtb GaMuImnio, MHULUANBLI U Te-
nedoH ncnonHutTend.

McnonHuTene HanpaBnsaeT OTBET NMUCbMOM, 3E€KTPOHHOW MNO-
yTon, ¢pakcom nNmMboO ¢ Mcnonb3oBaHMem cetun «NHTepHeT» B 3a-
BUCUMOCTM OT cnocoba obpaweHnsa 3a KOHCynbTauMen uam cno-
coba pocTaBKW, YyKa3aHHOro B NUCbMEeHHOM obpauieHun, B TOM
YNCNE HAPOYHbIM.

OTBeT Ha obOpalweHue, NOJSly4eHHOE MO 3NEKTPOHHOW MOoYTe B
pexume BONPOCOB-OTBETOB, pa3MellaeTcs B ceTu «VIHTepHeT» Ha
odpunuManbHOM canlTe CTPYKTYPHOro noapasneneHnd AOMUHUCT-
paunu.

1.3.14. Cpok NOATrOTOBKM MUCbMEHHOrO0 OTBeTa cocTaBnsdeT 15
paboynx OHEeWn CO OHS perncrtpaumm NMCbMEHHOro obpalweHus.

1.3.15. Pe3ynbtaTtoOM MHOOPMUPOBAHUS U KOHCYNbTUPOBAHUS SB-
naeTca npepocTaBieHne obpaTtuBweMycsa ALy nHGopmaunu:

- 06 opraHe, nNpefoCcTaBAFOWEM MyHULUNanbHy ycnyry, ML,
(HanmeHoBaHue, HoMep TenedoHa, NMOYTOBbLIN U SNEKTPOHHbLIV an-
pec), BpemMeHun npuema 3aaBUTENEN;

- 0 NepevyHe OOKYMEHTOB, HEOOXOAUMBLIX AN OKa3aHUA MYHU-
LNNanbHOW YCNyru;

- 0 cpokax npepocTaBfieHUS MYHULWUMANbHOW yCNyru;

- 06 ocHOBaHWSAX ONs OTka3a B NpenocTaBiieHUN MyHUUUNanb-
HOW yCnyru;

- 0 nopsgke o6xanoBaHua OeNcTBUi (6e3mencTBus), a Takxke
peweHnn opraHa, NpenoCcTaBAdOWEro MyHULNNANbHYIO YCNyry,
MYHULUMAAbHbBIX CHYXalnx;

Kpome TOro, 3aaButeno MoXeT ObITb OKkazaHa NoMoOlWb B 3a-
MNOMIHEHUWN 3asfBNeHna (3asaBNeHUn) Npu npenocTaBleHUN MYHWU-
uMNanbHOW YyCNnyru.

1.3.16. JONXHOCTHbIE Nuua, OTBETCTBEHHbLIE 32 MPUEM U KOH-
CynbTUpPOBaHMWE rpaxpaH (AMYHO Mnm no TenedoHy), oba3aHbl OT-
HOCUTbCA K 0OpaTUBWIMMCS rpaxgaHaM KOPPEKTHO M BHUMATENb-
HO, HEe yHMXad MUX 4eCTW N OOCTOUHCTBA.

1.3.17. B nmeyaTHbIX MHPOPMALMOHHbLIX MaTepuanax (bpouwio-
pax, 6yknetax u T.4.), HAa MHPOPMALMOHHbLIX cTeHAaax (MHPopma-
LMOHHbLIX TepMuHanax), B nporpamMmMHoO-annapaTHblX KOMMJekcax,
B TOM 4yucne Ha oduymanbHoOM cante AgMumHuUcTpaumm, CTpPyk-
TypHOro nopgpasgeneHns AgmuHucTtpauun, M®OLU, EanHom nopta-
ne u pernoHanbHOM nopTane pa3melwaeTcd cnepywouwasa MHGop-
Maumng:

- CBeeHNUs O MeCTOHaxOoXOeHWWN, KOHTakKTHbIX TenedoHax, an-
pecax 9NeKTPOHHOW MOo4YThbl, OpULManbHbIX canTax AOMUHUCTPAa-
UMN, CTPYKTYpPHOro noapasaeneHna AgMuHuctpaumn, MOL;

- cBegeHua o rpadpuke paboTel ADMUHUCTPALUN, CTPYKTYPHOTO
nogpasgeneHna AgmuHuctpauuu, MOLU,;

- cBepeHna o rpaduke npuema rpaxpgat;

- HacTodwmMm AOMUHUCTPATUBHLIA pPerjiamMeHT;

- OCHOBaHW4 AONg OTka3a B NPenOoCTaB/IEHUN MYHULUNANbHON

YyCRyru;

- NepeyeHb OOKYMEHTOB, HEOOXOAUMLIX ONA NMpenocTaBlieHUs
MYHULWOANbHOW YCNYru;

- ¢opma (obpaszel) 3asaBeHUSN

- NopsanoK ob6xanoBaHuUs peleHuin, oencTBnn nnm 6es3nencTeug
OOJIXKHOCTHBIX NUL, CTPYKTYPHOro nogpasneneHna AoMuUHUCTpa-
umm

Paspen 2. CTAHOAPT NPEAJOCTABJIEHUA MYHUUUNANbHOW
YCIYIun

2.1. HanmeHOBaHMe MYyHULUUNANBHOWN YCIyru

Mpnem 3aaBfeHUn, NOCTAHOBKA Ha Yy4eT U 3ayucrneHune geten B
obpas3oBaTenbHble yuypexaeHusas JIOBO3epCKOro pawnwoHa, peanu-
3ylolWKMe OCHOBHYI oOpa3oBaTesibHYlO NporpamMmy AOLWKOJbHOMO
obpas3oBaHusa (OoeTckue canbl).

2.2. HanmeHoBaHMe opraHa, NpenocTaBAdlOWEro MyHuumnanb-
HYIO ycnyry

2.2.1. MNpepocTaBNeHne MyHUUUNANbHOW YyCNyrm OCyULeCTBASET
AoMunHUCTpauns JIoBo3epCcKOoro panoHa.

HenocpencTBeHHOe NpefoOCTaB/ieHMe MYHUUUNaNbHOW yCcnyru
OCYLLECTBNAETCH CTPYKTYPHbLIM noapasgeneHnem AgMUHuUcTpauumn,
yka3aHHbIM B nyHKTe 1.3.2 HacTodAwero AAZMUHUCTPATUBHOIO per-
namMeHTa.

2.2.2. MyHununnanbHag ycnyra MOXeT NpefocTtaBndTbCd B MHO-
ropyHKUMOHANbHOM LEeHTpe npenocTaB/ieHUs rocyAapCTBEHHbIX
N MyHuUuMNanbHbIX ycnyr (ganee - M®L) B yacTu:

- npuema, perucTpaumm m nepepadym B CTPYKTypHOe noapasne-
neHne AOMUHUCTPaLUN 3a9BNEHUS N OOKYMEHTOB, HEOOXOAUMbIX
Ona npepocTtaBieHUsds MYHULMNANbHON YCNyru;

- BblJAayn 3aaBUTENI0 AOKYMeHTa, ABASIOWEerocsa pe3yabrTatom
npenoCcTaBAEHUA MYHULUNANbHOW YCNAYrun.

2.3. PesynbTaT npenoctaBiieHNd MYHULUMANbHOW YCNyrun

KOHeYHbIM pe3ynbTaTOM MNpPefoCTaBlE€HUA MyHULMUMNANbHOW yC-
nyru sasnaeTcy:

- MPUHATUE pEelWeHnsa O NoCTaHOBKE OEeTen Ha y4yeT C Uenblo
3ayncneHns B OOWKONbHOEe obGpasoBaTesibHOEe y4dypexaeHue (pa-
nee - A0OY) v Bbifayvya (HanpaBfieHWE) yBeOOMIEHUS 3asaBUTENIO;

- MPUHATUE pelweHns 006 OoTka3e B MOCTAHOBKE AETEN Ha Y4YeT C
uenbto 3adymcneHusa B AJOY u Bbloaya (HanpaBleHUe) 3ad9BUTENIO
yBeaoMneHns o6 oTka3e B NMOCTAHOBKE Ha y4yeT C yka3aHuem npu-
YMHBbI OTKa3a.

2.4. Cpokn npepocTaBNeHUs MYHUUMNANbHOM YyCNyru

2.4.1. Cpok npefoCTaBAeHUd MYHUUWUMNANbHOW yCAyrm no no-
cTaHOBKe Ha y4dyeT anga 3aducneHusa B LOY, coctaBnget 10 pabo-
Ynx OHEeW COo OHSA NOCTynneHWd B CTPYKTYpHOEe nojapasneneHue
AOMUHUCTPAUMN 3a9BIEHUS O NMPenoCTaB/E€HUUN MYHULUMANbHON
yCnyru.

2.4.2. B cnyyae npepncrtaBneHnsa 3a9BfeHUSA U OOKYMEHTOB 4e-
pe3 M®LL cpok, ykasaHHbIi B nNyHkTe 2.4.1 HacToAwero AoQMUHN-
CTPaTMBHOIO perjamMeHTa, UcYuUcnaeTcd co AHA nepepadn ML,
3a9BNeHUS U OOKYMEHTOB, yka3aHHbIX B NMyHkKTe 2.6.1 HacTodLwe-
ro ADMUHUCTPATUBHOIO pernamMeHTta (Npuv Mx Hannmyun), B CTPYK-
TypHOoe nopapasneneHne AOMUHUCTPaLUU.

M®L, obecneynBaeT nepepadvyy 3asBleHUS U OOKYMEHTOB, yka-
3aHHbIX B NYyHKTe 2.6.1 HacToAwero AOMWHUCTPATUBHOINO perna-
MeHTa (NMpu UX Hanuynu), B CTPYKTYpHOE noapasgeneHve Agmu-
HUCTpaunm B nNopanke M CPOKW, KOTOPble YCTaHOBNEHbl cornawe-
HUEM O B3aMMOAEWNCTBUUN 3aKJlOYEeHHbIM Mexay M®LU v AgMnHu-
cTpauuen (panee - corjnaweHne O B3aMMOOEWNCTBUM), HO He NO-
30Hee crnepywouero paboyero gHS CO OHSA UX MNOCTYyNJeHus.

Mpn Hannyum B 3a9BNIEHNN yKa3aHUsa O Bblga4vye pesynbTaTta npe-
0OCTaBneHuss MyHuuunanbHoi ycnyru dyepe3d MO®L,, cTpykTypHoe
nogpasgeneHne AgmMuHucTpauum obecneymBaeT nepepnady AOKY-
MEHTa, ABNFKLWEerocs pe3ynbTatToM NpeaocTaBieHns MyHULmnnanb-
Ho ycnyrn B M®L, ana Bblgaym 3asBUTenio, He nosgHee 3-Xx
paboynx OHEel Co OHSA NMPUHATUS pelleHuUs O NpenocTaBeHun My-
HULWUNANnbHOW YCNAYyrun.

M®L, ocywecTBageT Bblgavyy AOKYMEHTa, ABASIOLWErocCsa pes3yfb-
TaTOM NpeaocTaBileHUs MyHUUUNanbHOW ycnyrm B TedeHue 1 pa-
6o4yero AHA CO AHS €ro NoNy4yeHusa OT CTPYKTYPHOro noppaspe-
neHus AgMuHucTpauun.

2.4.3. MakcnmMmanbHOe BpeMda OXWAaHUg B o4epenn npu nony-
YEeHUW KOHCyNnbTauuu, Npu nopgaye 3asgBieHUs O NMpPpefocTaB/ieHUNN
MYHUUMNANbHOMW YCAYrM M Npu NOJly4YeHUM pel3ynbTaTa nNpenoc-
TaBleHUS MYHUUUNANbHOW YyCAYyrm He AONXHO npeBbiwaTte 15 mMu-
HYT.

Cpok perucrtpaumu nMONYy4YEHHbIX OT 3afBUTENS OOKYMEHTOB O
npenocTaBNeHMN MYHUUMNANbHOW YyCAyrm COCTaBNdeT:

- Npu NMYHOM oOpaweHun - He 6onee 20 MUHYT B AeHb obpa-
WeHns 3aa9BuUTens;

- MPU HanpaBNeHUU 3asBEHUA U OOKYMEHTOB MO MOo4YTe - B
OEeHb MNOCTYyNnnaeHusd.

- NpuM HanpaefeHUN 3a9BNEHUS U LOKYMEHTOB B 3/IEKTPOHHOM
BUAE - B LEHb NOCTYynJeHus.

2.4.4. MpnocTaHOBNIEHNE MNPEAOCTABAEHUS MYHULUUMANbHONW YyC-
nyrm He NpeaycMoOTpeHo.

2.5. lNpaBoBble OCHOBaHWS ANS9 NPEeAoOCTaBEHUS MyHUULUNANb-
HOW ycnyru

npeJJ,OCTaBJ'IeHI/Ie MyHMLU/II'I&J'IbHOI;I ycnyrm ocyuectTBndeTcda B CO-
OTBEeTCTBUN C:



- KoHBeHuUnen o npapax pebeHka (ogobpeHHa NeHepanbHOW Ac-
cambneein OOH 20.11.1989);

- KoHcTtutyumen Poccuinnckoin depnepaumnu;

- ®epepanbHbiM 3akKOHOM «O06 OCHOBHbIX rapaHTUgax npaB pe-
OeHka B Poccuiickon Pepepaunn» ot 24.07.1998 Ne 124-D3;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «06 06-
WKX NpUHUMNax opraHn3aunm MecTHOro camoynpaBneHuss B Poc-
cunckon depepauunns;

- dbepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O nopagke
paccMoTpeHusa obpaweHuin rpaxaaH Poccuiickon depepaumnn»;

- depepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepco-
HaNbHbIX OaHHbIX»;

- depepanbHbIM 3akoHOM OT 27.07.2010 Ne
HM3auuMM NpenocTaBieHUS rocyaapCcTBEHHbIX
YCNyr»;

- ®depepanbHblM 3akOoHOM OT 29.12.2012 Ne 273-®3 «O6 obpa-
3oBaHuu B Poccuiickon degepaumnn»;

- npukazoMm MwuHuctepctTBa obpa3oBaHUsa M Haykm Poccuiickor
depepauynnm ot 30.08.2013 Ne 1014 «O6 ytBepxaeHun lMopsanka
opraHmsayuum M OCyuULecTBieHUs ob6pas3oBaTeNlbHON AeaATeNbHOC-
TW MO OCHOBHbIM 00OuWeoOpa3oBaTe/ibHbIM Nporpammam - obpa-
30BaTefibHbIM NporpamMmMamM [[OWKOoNbHOro o6pas3oBaHus;

- npuka3oM MwuHuctepctBa obpa3oBaHUa M Haykm Poccuiickon
depepauunm ot 08.04.2014 Ne 293 «0O6 ytBepxaeHuun lNopagka
npuemMma Ha obyy4yeHue no obpasoBaTesibHbIM NMporpammMam Aol -
KOJIbHOTrO 0oOpa3oBaHUS»;

- 3akoHoM MypmaHckol obnactu oT 28.06.2013 Ne 1649-01-
3MO «O6 obpaszoBaHuM B MypmaHCKOI obnactum»;

- YcTtaBoM JIoBO3epCKOro pamnoHa;

- HacToAWUM AOMUHUCTPATUBHBLIM pPEeriaMmeHToM.

210-d3 «0O6 opra-
M MyHUUMNaJsbHbIX

2.6. lNMepeyeHb OOKYMEHTOB, HEOOXOAUMbBIX AN nNpenocTaBre-
HUS MYHULMUNANBbHON yCcnyru

2.6.1. Ona npenocTtaBleHUd MYHULUWUNANbHON YyCNyrn 3asBUTENb
npeactaBngeT 3aaBieHue (npunoxeHme Ne 1).

Kpome TOro, ong npepocTaBleHUS MYHULUMUNANbHOW YCNYyrm He-
06xoOQuMbl crnenyloume OOKYMEHTHI:

- LOKYMEHT, yAOCTOBEPSOLWNA NNYHOCTb OOHOr0 U3 poauTenemn
(3aKOHHbIX NpepcTaBuTenel) pebeHka, 9BNASOWErocsa 3asBuTe-
neM nNo MyHUUMNanbHOW YyCnyre;

- OOKYMEHT, MOATBEPXAaloWMUin npaBa 3akKOHHOroO npeacTaBu-
Tena pebéHka (B cllyyae nopayn 3asiBeHUs 3aKOHHbIM npepcTta-
BUTENEM (OMEKYHOM, NMonevynTtenem);

- CBUAETENBCTBO O poOXAaeHuUnm pebeHka;

- OOKYMEHTbI, noaTBepXxaawlwme Hannyme yCTAaHOBJIEHHbIX Oel-
CTBYOLWMM 3aKOHOOATENbCTBOM NbroT (NpeuMmMyw,ecTs) No yCT-
ponctBy pebeHka B OOVY;

- MeaguumHckas crnpaeka, NoaTBepXxpaktou,as npaBo MNOCTAHOBKU
Ha y4eT B Trpynnbl KOMMeHcupywuwehin, KOMOMHUPOBAHHON U 0340-
POBUTENLHOW HaAMpaBNEHHOCTM (ANA OeTen, NpeTeHOYyLWnUX Ha
MecTa B rpynnax KOMMeHcupylou,en, KoMOMHMPOBAHHOW N 0300-
poBUTeNnbHOW HanpaBneHHocTu AOY).

2.6.2. JOKyMeHTbl, yKa3aHHble B NMyHKTe 2.6.1 HacToawero An-
MWUHUCTPATUBHOIO pernamMeHTa MOryT ObiTb NpenocTaBfieHbl 3as-
BUTENAMM B KOMUAX C OLAHOBPEMEHHbLIM NpeabsaBleHMEeM NOAJNVH-
HUKoB. lMpu nNpenocTaBNeHUN KONUN OOKYMEHTOB, BEPHOCTb KO-
TOPbIX 3aCBUAeTenbCTBOBaHa B YyCTAaHOBNEHHOM nopsanke,
npenobaBaeHne NOANNHHUKOB He TpebyeTcd.

3agBfaieHne 3aBepseTcd NOANUCbHLIO 3aaBuUTens (NpeacTtaBuTens
3agaBuTens). 3adBrneHne MOXeT OblTb MpPencTaBfeHo:

- JINYHO;

- Ha 6yMaxHOM HOCMUTEesNle NoCpPpencTBOM 3aka3HOro MOYTOBOrO
OTNPaB/IEHNS C OMNUCbLIO BIOXEHUS U YBEOOMIEHUEM O BPYYEHUN;

- B dopMe 3N1eKTPOHHOro OOoKyMeHTa.

2.6.3. Pooutenn (3akoHHble npepnctaBuTenn) pebeHka, ABNAO-
Uerocs MHOCTPaHHbLIM rFpaXgaHWMHOM WUNW NMUOM 6e3 rpaxmnaH-
CTBa, OOMNONHUTENBHO NPEABABAAIOT AOKYMEHT, NOATBEPXOAOLWNNA
npaBo 3asaBuUTensa Ha npebbiBaHue B Poccuinckonn depepauynu.

MHocTpaHHble rpaxagaHe U nuua 6e3 rpaxpaHcTea, B TOM 4YuC-
e cooTeyecTBEeHHUKN 3a pybexom, BCe OOKYMEHTbl npeacrtaB-
N4910T Ha PYCCKOM $3blke MW BMECTEe C 3aBepPeHHbIM B yCTaHOB-
JIEHHOM NopsAKe NepeBOAOM Ha PYCCKUN 43bIK.

2.6.4. 3agBneHune, a TakxXe MHble OOKYMEHTbl, MOTyT ObliTb NMpen-
cTaB/ieHbl B GOpPME 3NEKTPOHHbIX OOKYMEHTOB, MOpPAAOK odpopMm-
JIeHNa KOTOpbIX onpegendeTcd HOpMaTUBHbIMM NMPaBOBbIMK akTa-
Mun MpaButenbctBa Poccuiickon depnepaunn n (nnn) Mpasutenb-
ctBa MypmaHckol obnactu, opraHoB MECTHOro camoynpaBle-
HUSA N HanpaB/ieHbl B CTPYKTypHOe noapas3aeneHnme AoMUHUCTpA-
LM C NCcnonb3oBaHMEM MHPOPMALNOHHO-TENEKOMMYHUKALMOH-
HbIX ceTel obwero nNoab30BaHUA, B TOM 4ucne cetn MHTepHeT,
BKJIlOYAA pervnoHasbHbIA nopTan.

Mpn npepocTtaBneHnn 3asaBneHUda nNpeactaBuTeseM 3asaBUTENd B
dopmMe 9NeKTPOHHOro AOKYMEHTa K TakoMy 3adBAEHUID mpuiara-
eTcya Hagnexawmm obpa3om opopMSIeHHAss AOBEPEHHOCTb B dop-
Me 3/IeKTPOHHOro OOKyMeHTa, NOAMNMCAHHOro NIMLOM, BblOaBLUUM
(noonucaBwWNMM) OOBEPEHHOCTL (B clydyae, eCnnm nNpenctaBuTenNb
3a9BUTENS OENCTBYEeT Ha OCHOBaAHWM OOBEPEHHOCTWU).

2.6.5. 3anpeuwaetca TpeboBaTb OT 3aABUTENA:

- NMpencTaB/ieHNa OOKYMEHTOB M MHPoOpmMauunm UAN OCYLLECTB-
neHna gencTteBuin, nNpeacTtaBNeHUe UM OCYLWECTBIEHME KOTOPbIX
HE NMPenyCMOTPEHO HOPMATMBHLIMM MPaBOBbIMW akTamMu, perynu-
PYOWMUMN OTHOWEHUS, BO3HMKAlOULIME B CBA3M C NPeAoCTaBIEeHU-
eM MYHULUUNanbHOM YyCNyru;

- npeacTtaBNeHNs OOKYMEHTOB M MHOpMauMK, KOTOPbIE B CO-
OTBETCTBUM C HOPMATUBHbLIMW MPaBOBbIMW akTaMu PocCCuickomn
denepaunn, HopMaTMBHBIMU NPaBOBbLIMU akTaMn MypmaHckoi 06-
nactm M MyHUUMNanbHbIMU NPaBOBbLIMU akKTaMu, HaXoOsaTCA B pac-
nOopsXeHUn AgMUHUCTPaLUM, NPenoCcTaBAdWEN MYHULMUAANBHYIO
YCNyry, WHbIX FOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOro ca-

MoynpaBneHuss n (MnNu) NOoABEAOMCTBEHHbIX FOCYAapPCTBEHHbIM
opraHam M opraHam MeCTHOro camoynpaBieHuUs opraHusauum,
y4yacTBYlOLWMUX B NMPefoCcTaBleHNUN FOoCynapCTBEHHbIX UNW MYHWU-
uMnanbHbIX yCAyr, 3a MUCKJYEHWEM LOKYMEHTOB, yKa3aHHbIX B
yactn 6 ctatbu 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «06 opraHusaumm npepocTaBieHUS FTOCYAapCTBEHHbIX U MY-
HULUNANbHbIX YCNYr».

2.7. lNMepeyeHb OCHOBaAHWUIN Ang OTka3a B NpUemMe OO0KYMEHTOB,
ONS NPUOCTAHOBNEHUS U (KUM) OoTKasa B NMPenoCcTaBAE€HUN MYHU-
LMNanbHOW yCnyru

2.7.1. OcHoBaHua Oona oTkasa B NMpueme AOOKYMeHTOB, HeoOXxo-
OVUMBIX ONS NpenocTaBfieHUS MYHUUUMANbHOMW YCNyru, a Takxe
ONS NPUOCTAHOBAEHUA MYHULMNANbHOW YCNYrn He YyCTAHOBJIEHHI.

2.7.2. NcyepnbiBaoWwmnin nepeyeHb OCHOBaAHUM ANg OTka3a B npe-
0OCTaBNEeHUN MYHUUMUNANbHOW YCNyrun:

- OTCYTCTBYIOT HEOoOXoaAnMble AN NMPUHATUSA pelleHUs AO0KYMEH-
Tbl, NMepevYncneHHole B NyHkTe 2.6.1 HacTtoawero AomMuMHuUCTpa-
TUBHOMO pernamMeHTa WUAM BbigBIeHME B NpeacTaBfieHHbIX OOKY-
MEHTax HeOOCTOBEPHON, UCKAXEHHOW WAnu HEenonHowm mHbdopma-
umMn, B TOM 4YnCre npencrtaBreHne 3ag9BUTENeM OOKYMEHTOB, CPOK
DENCTBUTENIbHOCTU KOTOPbIX HA MOMEHT MOCTYNAEHUA UCTEK;

- 3a9BUTENb He 9BNSeTCsd poauTenem, OnNekKyHOM, NMoneyuTenem
M UHBLIM 3aKOHHbLIM NpencTaBUTeNeM MWW YNOJTHOMOYEHHbBIM MU
NNLOM.

2.7.3. OcHoBaHMeEM Ans oTka3a B NpuemMe K paCCMOTPEHMUID O0-
KYMEHTOB, MOCTYMUBLUMUX B 3NE€KTPOHHOM BUAE S9BNFeTCSH:

- OTCYTCTBME 3JIEKTPOHHOW NOANUCH;

- ec/in B pe3ynbTtaTe NPOBEPKM MPOCTOW WUAN YyCUJIEHHOW KBa-
NMMOULNPOBAHHOW 3eKTPOHHOW NoanNucu BbISBAEHO Hecobnwae-
Hne ycTaHoBNieHHbIXx PepepanbHbiM 3aKOHOM OT 6.04.2011 Ne 63-
®3 «O6 aNeKTPOHHOW NoanNUCU» YCNOBUI NPU3HAHUA ee OeNCTBU-
TENbHOCTMU;

- Hajlmyuve nospexaeHun danna, He NO3BOJNFWUX NONYYUTb
pocTtyn K uHdopmauum, copgepxaluienca B OKYMeHTe, cpencTBa-
MW MPOrpamMMHOro obecnedyeHums, HaxoA4sLWErocs B CBOOOAHOM
nocTtyne.

2.7.4. 3aaBneHune ocTtaeTcd 6e3 paccMOTpeHuUs B caydyasa npe-
OycMOTpeHHbIx cTatbn 11 depepanbHoro 3akoHa ot 02.05.2006
Ne 59-P3 «O nopsake paccMoTpeHus obpalieHnin rpaxpaH Poc-
cuiickoin depepaymnmn».

2.8. Pasmep nnatbl, B3MMaeMon C 3agBUTeNd npu npenocrtas-
NEHVN MYHULMNANBHOW YCNyrnm, n cnocobbl ee B3MMaHuSA

2.8.1.MMpepoctaBneHne MYHULMNANbHOW YyCAYyrn OCyL,eCcTBNAeTCS
6ecnnaTHo.

2.8.2. B cootBeTcTBMM CcO cTaTbenn 22.1 «OCHOBbBI 3akoHOpAa-
TenbcTBa Poccuiickon dPepepaumm o HoTapuaTe», YTBEpPXOEeHHON
BepxoBHbiM CoBeTom Poccuiickoin depepaumnm ot 11.02.1993 Ne
4462-1, BblJa4a HOTapmasbHO 3aBEPEHHbIX KOMUN AOKYMEHTOB U
HOTapumanbHO YLOCTOBEPEHHOMW LOBEPEHHOCTU Ha COBepLIEHUE
OEeNCTBUIN ocCylwecTBNdeTCca 3a njaaTy, pa3mMep KOTOPOW yCTaHOB-
neH ctatbein 333.24 Hanorosoro kogekca Poccuiickon depepa-
umn. focnownmHa 3a COBepPLIEHNEe HOTapuanbHbIX OENCTBUN B3U-
MaeTCcsd HOoTapuycamwu.

2.9. TpeboBaHUg K MecTamM MNpenocTaBieHUSs MYyHULMUNANbHOMN
ycnyru

2.9.1. MpoekTupoBaHMe U CTPOUTENbCTBO UNU BbIOOP 34aHUSA
(CTpOeHMd), B KOTOPOM MNJaHUPyeTCa pacnosioXeHnue CTPYKTyp-
HOro noapasneneHna AOMUHUCTPALNKN, OONXHO OCYLLEeCTBAATbLCH
C y4€TOM MNEewWwexoaHON AOCTYMHOCTU O/ 3ad9BUTENEN.

2.9.2. 3paHne, B KOTOPOM pacnosioXXeHO CTPYKTypHOe noapas-
neneHve AgMUHUCTPpaUUU, O0XKHO ObITb 060pynOBaHO OTAENb-
HbIM BXOAOM ANnsa CBOOOAHOro pgocTtyna rpaxgaH. LJOoJXHbl ObiTh
co30aHbl yCnoBusa Ans 06CNyXMBaAHUSA MaNOMOOMUNbHbLIX TPYMMN Ha-
ceneHns: nomelweHns OO0NXHbl 6bITb 060pyaoOBaHbl maHaycamm,
crneunanbHbiMU OrpaXAeHUusaIMmM M nepunamMu.

2.9.3. LleHTpanbHbIn BXO4 B 34aHMe, B KOTOPOM pPacnosioXeHOo
CTPYKTYpHOE noapasneneHne AoMMHUcCTpauum, AonxeH 6biTb 060-
pyooBaH MHPOPMaALUMOHHOW Tabnuyikon (BbIBECKOW), coaepxalien
crnepyrouwyto MHpopmMauuio:

- HanMeHOBaHWe CTPYKTYPHOro noapaspgeneHns AgMmHucTpa-
unn;

- MECTO HaxoXOeHus;

- pexum paboThl.

2.9.4. Bxog n BbiXOoA M3 NoMelweHUn obopyaylTcsa COOTBeET-
CTBYIOLWMMN yKa3zaTensamu.

2.9.5. MNpunem 3aaBuTtenern OCywecTBASeTCd B OTBEOEHHbIX AN
3TUX Uenen nNoMeLlweHnax.

2.9.6. Onga ynob6cTBa 3aaBuTenen noMeweHus gns npuema 3as-
BUTENEN PEKOMEHAYETCHd pa3MelwaTb Ha HUXHEM 3Taxe 3haHus
(cTpoeHusa), Cc nNpenocTaBleHNEM JocCTyna B NMOMELW,EeHMe mMano-
MOOUbHBIM FpynnamMm HaceneHus.

2.9.7. MNpuncyTcTBEHHbIE MecTa BKAYaAKT MecTa ONAg oxuaa-
HUS, MHOOpPpMUpPOBaAHUS U Npuema 3asBuTenen.

2.9.8. lNMomeweHnsa OONKHbB COOTBETCTBOBATb CaHUTAPHO-TUMU-
€HNYeCcKkMM npaBmnamMm M HopMaTUBaM.

2.9.9. lMpucyTcTBEHHbIE MeCTa NpenocTaBAeHUs yCnyrm AONX-
Hbl MMETb TyaJleT CO CBOOOAHbIM AOCTYNOM K HeMy 3adaBUTENEN.

2.9.10. B MecTax oXugaHusa OO0JXeH OblTb NPeaycMOTPeH rap-
nepo6 nubo cneumanbHble HanojfibHble U (MN) HACTEHHble Be-
wankm gnga ogexnbl.

2.9.11. Mecta gnga MHGOPMUPOBAHUSA, MPeAHa3HAYEHHble O
O3HaKoOMNeHUs 3asaBuTenen ¢ MHOOPMALMOHHBIMM MaTepuanamu,
obopynyTCca:

- MHPOPMALMNOHHLIMK CTeHAaMN NN NHOOPMALUOHHBIMKN Tep-
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MUHanamu;

- CTY/IbAMWN N CTONaMn (CTOWMKaMu ON9 nucbma) ANd BO3MOXHO-
cTu odopmMneHnsa OOKYMEHTOB.

2.9.12. CteHabl (BbIBECKW), copepXxawme nHdopmMmaumio o nNpo-
uenype npenocTaBieHUdS MYHUUMNANbHOW YyCAyru, pasmeuw,arTcs
B BecTublone.

2.9.13. NHdopmMaLuMOHHbIE CTeHAbl C obOpa3uamMu 3anoJIHEHUS
3anpocoB M NepeyHeM [OKYMEHTOB, HEOOGXOAMMBIX ANg npepoc-
TaBNEeHUS MYHUUMUMNANbHOW yCNnyrm, cTonbl (CTOWKW) ANg nucbma
pasmMeuialoTcs B MecTax, obecneymBalowmx CBOOGOAHbLIA OOCTYN K
HUM nnuamMm, UMEeKLWNMM OrpaHUyYeHns K nepenBuxXeHutd, B TOM
yucne mHBanupam, UCNONb3YIOLWNUM Kpecna-KONacKu.

2.9.14. MecTa gng oXugaHus [OJXHb COOTBETCTBOBATb KOM-
GOpPTHBIM YCNOBUAM AN9 3a9BUTENIEN M ONTUMAJNibHbIM YCAOBUAM
ong paboTbl AONXKHOCTHbIX NUL, OCYWECTBASIOWUX NMPUEM U KOH-
CyfNbTUpOBaHMWe rpaxaaH.

2.9.15. MecTa oxumpaHua B o4yepeaun Ha npenocTaB/ieHUEe O0KY-
MEHTOB O0JIXHbl ObITb 060PYA0BaHbI CTYIbAMU (KPECeNbHbIMU CeK-
umaMm) m (mnm) ckambamum (6aHketkamum). Konn4ectBo MecT OXu-
fLaHug onpepensaeTcd ucxonsa M3 dakTU4eCKOW Harpyskm v BO3-
MOXHOCTEWN [N UX pasMeleHna B 30aHUU, HO HE MOXET CO-
CTaBNAATb MeHee 2 MeCT Ha kaxhoe AO0NXHOCTHOe nuuo, Beny-
uee npuem LOKYMEHTOB.

2.9.16. MecTa Ang 3anofiHEHUA AOKYMEHTOB 060OpyaylTCHd CTy-
neamu, ctonamm (ctomkamm) n obecneymBatoTca obpas3uamMu 3a-
NONMHEHUS OOKYMEHTOB, 6naHkaMu 3asdBIeHUN WU pydykaMu LS
nmcbma.

2.9.17. MecTO OXUAAHNA OONXHO HAXOAUTbCHA B X0NJe UAN UHOM
crneynanbHO NMPUCNOCOBMEHHOM MOMELEHUN.

2.9.18. Ona co3paHug KOM@POPTHbIX YCNOBUN OXUAAHUA HA CTO-
nax (ctomkax) Agng nucbma MOFyT pa3MelatbCd raseTbl, XypHa-
Nbl, NevyaTHasa npoaykuma (6powiopbl, OyKAeTbl) MO BONpocam npe-
0OCTaBNEHUA MYHULUMNANbLHOW yCnyru.

2.9.19. KabuHeT, B KOTOPOM OCYLLECTBNAETCH NMpuemMm 3adBuUTE-
nen pgonxeH 6bITb 06opynoBaH MHPOPMALNOHHON TabBNMYKON (Bbl-
BECKOMN) C yKasaHuem:

- HOMepa KabuHeTa;

- daMmnuun, MMeHu, oT4yecTBa AOJIKHOCTHOro numuya, OCYyLW,EeCTB-
NqoWwero npuem.

2.9.20. JonxHoCTHOe Nuuo, ocylwecTBngwlwee npuem, obec-
neynBaeTcsd NUYHON NOAEHTUDUKAUMOHHOWN KapTO4YKOM U (Unan) Ha-
CTONbHOIW TabGNMYKOWN.

2.9.21. MecTo gong npuvema nocetutens O0JXHO OGbiTb cHabxe-
HO CTynOM, MMeTb MeCTO 4SS NUCbMa W packnagkum OAOKYMEHTOB.

2.9.22. B uyendax obecneyeHus KOHOUAEHLUNANBHOCTU CBEAEHUN
0 3aaBuTene OOHUM [OJIXKHOCTHBIM JIMLOM OOHOBPEMEHHO BeAeT-
Cq npuMemM TONbKO oaHOro nocetutend. OQHOBPEMEHHOE KOHCYJb-
TUpoBaHMe n (nnun) Nnpuem AByX U O6onee noceTutTenein He gonyc-
KakTCc4.

2.10. MNMokasaTenn AOCTYNHOCTW U KayecTBa nNpegocTaBAeHUs
MYHULUMNANbHOW yCNyrun

MokasaTenn OOCTYNHOCTU M KayecTBa MPEeAOCTaBEHUA MYHU-
UuMnanbHOW YCAYrM U UX 3HAYEeHUS NMpuUBeAeHbl B npunoxeHuum Ne
2 K HacToAwemMy AAMUHUCTPATUBHOMY pPErjaMeHTy.

2.11. Mpoyne TpeboBaHUSA K NpPenocTaBeHN0 MYHULUMANbHOM
ycnyru

2.11.1. dopmy 3aaBneHnNs 3ad9BUTENlb MOXET MNONIYYNUTb B 3/1EKT-
poHHOM Buae Ha MHTepHeT-pecypcax, yka3daHHbix B nyHkTe 1.3.4
HacToawero AQMMHUCTPATUBHOIO pernamMeHTa.

2.11.2. NHdopmaung o0 xoae NpenocTaBeHus ycnyrm, a takxe
O pe3ynbrTaTe nNpenocTaB/ieHUa YCNYyrm, oka3blBaeMOW B 3/1€KT-
pPOHHOM Buae nocpencrtsomMm EamHoro, pernoHanbHOro noprtana
rocyfapCcTBEHHbIX MU MYHUUMNANbHbLIX YCAYyr, OOMXHa 6bITb A0C-
TynHa 3agBuTenio 4yepeld «JIMyHbIl KabuHeT» yka3aHHOro nopta-
na.

2.11.3. Npun obpaueHnn 3aseutena B8 MPOL, 3a nonydyeHnem pe-
3yfbTaTta MyHuumMnaneHon ycnyru, M®L, BnpaBe ocywecTBUTb CO-
CTaBfeHne 1 Bblgayy 3asBUTENIO OOKYMEHTOB Ha OymMaXHOM HO-
cuTene, NOATBeEPXAaOUWNX coaepXaHNe 3JIEKTPOHHbIX LOKYMEH-
TOB, HanpaefieHHbIXx B M®L, no pesynbTatamMm npenoctaBleHUs My-
HULNMANBHOW YCAYrM CTPYKTYPHbIM noapas3geneHnem AOMUHUCT-
paunu.

2.11.4. lMNMpwn obpauweHnn 3a npenocTaB/ieHNEM YCNyru 4yepes
EonHbI nopTan MAmMm pervMoHanbHbIA NopTan HeobxoauMmo 3arpy-
3UTb CKaH-KOMUW OO0KYMEHTOB YyKa3aHHbIX B NyHKTe 2.6.1 HacTo-
auwero AODMUHUCTPATMBHOINO perfnaMeHTa 4yepes3 JNYHbIA KabunHeT
EanHoro noprana wuiauM pernoHasnbHOro noprtana.

Paspen 3. A OMUWHUCTPATUBHBIE NMPOLUEAYPbI
3.1.06wWwme nonoxeHus

3.1.1. lMpepocTaBneHne MyHUUUNanbHOW yCnyrm Bk4YaeT B
cebqa cnepywwme agMuUHUCTpPaTUBHBIE MpoOLenypbl:

- NpuemM 1 perncTpaumsa OOKYMEHTOB, NpenocTaBfieHHbIX ANn4
MONY4YEHUS MYHUUUNANbHOW YCNYru;

- paccMOTpeHue 3adBJIEHUA N LOKYMEHTOB;

- HanpaBflieHVWEe yBeOOMIIeHUs 3adBUTENIO.

3.1.2. NocnepoBaTeNbHOCTb AENCTBUI NpWU NpeaocTaBNeHnn my-
HUUMNaNbHOW ycnyrn oTpaxeHa B 6nok-cxeme (npunoxeHue Ne
3).

3.2. MNpuem 1 perucTpaunsa OOKYMEHTOB, NpenocTaBNieHHbIX AN
NoJIlyYyeHnsa MyHUUMUNANbHOW yCcnyru

3.2.1. OcHoBaHMeM ONng Hadana npenocTaBNeHUs MyHUUUNanb-
HOIM ycnyrm $IBASeTCd NOCTynjeHue B CTPYKTYypHOe noppaspene-
HMe AOMUHMUCTPaUnUK 3aaBsieHUs nNo GopmMe corjacHo npuioxe-
HUto Ne 1 Kk HacToawemMy AAMUHUCTPATUBHOMY pPerfaMeHTy n npu-
naraemMblX OOKYMEHTOB:

- NOCTaBNIEHHbIX JIMYHO 3agABUTENeM (NpencrtaBuUTenem 3adaBU-
Tens);

- NONly4eHHbIX NOYTOBOWN CBSA3bIO;

- NOJIYYEHHbIX B 3/IEKTPOHHOM BuUAae 4Yepe3 EovHbIl nopTan vunm
pernoHanbHbIM nopTan;

- Nofy4eHHbIXx oT M®LL.

3.2.2. NMpuem 3a9BneHNd U OOKYMEHTOB ANid NpenoCTaB/ieHUs
MYHULUNNANBbHOW YyCNyrm B CTPYKTYPHOM noapasfeneHun AgmMu-
HUCTpaUUN NPU NUYHOM obGpalweHUn 3asaBuTena (ero npencraBu-
Tensa)

3.2.2.1. JONXHOCTHOE NMUO CTPYKTYPHOro noapasaeneHnsa An-
MWUHUCTpPaLNN, OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB:

- ycTaHaBNIMBaeT NIMYHOCTb 3aABUTENd UM €ero npeacrtaBuTend
nyTemM NMPOBEPKU AOKYMEHTA, yOOCTOBEPSIOLWLEro ANYHOCTb U (1N)
OOKYMEHTOB, NOATBEPXAalWmMX MNOHOMOYMNA NpencTaBuUTens;

- 3aBepsgeT Konuu npenocTaBfiieMblX OOKYMEHTOB MOC/e CBep-
KM MX C COOTBETCTBYOWMUMU NOAJIMHHUKAMU (KPOME 3aBEPEHHbIX
B YCTAQHOBJIEHHOM NoOpsAke) WTamMnoM CTPYKTYPHOro nogpasje-
neHnsa AoMUHUCTPaUUNM «KOMUYG BepHa», HAUMEeHOBaHWEM [O0NX-
HOCTW nnua, 3aBepuBLUEro KOMnui, JIMMHOW MNOLAMNWUCLIO, ee pac-
WnpPOBKOMN U OaTON 3aBepPeHUs M BO3BpallaeT OopuUruHanbl LOKY-
MEHTOB 3afBUTENIO;

- NpoBepdeT NMPaBUNbHOCTb 3aMOJIHEHUS 3asfBfIeHUs, B clydyae
OTCYTCTBUSA 3aMoOJIHEHHOro 3asgBJieHUd, npepfnaraeT 3asgBUTENIO
3anofiHUTb 3adB/lIeHMEe NOo COOTBEeTCTBYyOWEN dopme (npunoxe-
Hue Ne 1) mnm nNnpum HeoBXOAMMOCTU OKa3biBAeT MOMOLLb B 3aMnof-
HEHUN 3a9BNEeHNdA, NPOBEPSAET TOYHOCTb 3aNOSIHEHUS 3asBNEeHUS;

- perucTpupyeTt noctynuellee 3asdB/ieHNEe U OOKYMEHTHI;

- odopmMnaeT B 2-x 3kK3emMnnagpax pacnucky B nNpumeme AOKYy-
MEHTOB, OAMH 3K3eMNNap nepepaeTt 3asBUTENO, BTOPON Npuob-
waeT K OOKYMEHTaM.

CpokK BbIMOMIHEHNSA aAMUHUCTPATUBHbLIX OeNcTBUN - 20 MUHYT.

3.2.2.2. JONXHOCTHOE NMNUO0 CTPYKTYPHOro noapasaeneHunsa Af-
MUHUCTPaLNN, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B AEHb MNO-
CTynneHus 3adBrieHna nepenaeTt 3asBAeHNEe C NPUTOXEHHbIMU A0-
KyMeHTaMu pYyKOBOOAMUTENO CTPYKTYPHOro noapasaeneHus Aomu-
HUCTpaUUn, UNu MLy, ero 3amelanuemy.

3.2.3. lMpuem 3aa9BneHNd U OOKYMEHTOB ANid NpenoCTaB/EeHUs
MyHuUumnanbHon ycnyrm 8 M®OL, npu nmyHom obpaweHun 3aaBu-
Tena (npegctaBuTensd 3aaBuUTens).

3.2.3.1. Mpwu nocTtynneHnn B M®PL, 3aaBneHns ¢ NpPuUIOXEHHbI-
MU OOKyMeHTamMu cneunannct MOLU:

- ycTaHaBnuBaeT NUYHOCTb 3asBUTENd WUNM ero npeacrtasuTend
nNyTeM NMPOBEPKU OOKYMEHTa, YOOCTOBEPSIOLLEro IMYHOCTb U (1NN)
OOKYMEHTOB, NMOATBEPXAalWmMX MOJHOMOYNA NPeacTaBUTENSd;

- 3aBepsdeT Konuu npenocTaBisgeMblX OOKYMEHTOB MOC/e CBep-
KM MX C COOTBETCTBYOLWMUMU NOAMMHHUKAMU (KPOME 3aBEPEHHbIX
B YCTaQHOBJIEHHOM nopsaake) wWTaMnoM «KOMNWUS BepHa», HaUMeEeHO-
BaHMEM [AOJIXKHOCTWU NuMua, 3aBepUBLIEro KOMWIO, JIMYHOW moanu-
Cbl0, ee pacwndpoBKOW U [aTON 3aBepeHUd M BO3BpaliaeT opu-
rMHanbl OOKYMEHTOB 3asBUTENIO;

- NpoBepdeT MNPaBUNbLHOCTb 3aMoOJIHEHUS 3asdBJIeHUs, B clydyae
OTCYTCTBUS 3aMNOJIHEHHOrO 3adBNEeHUd, nNpepnaraeT 3asgBUTENIO
3anoJIHUTb 3adBJieHWe MNo COOTBeTCTByOWeNn dopme (Npunoxe-
Hue Ne 1) mnm nNnpm HeoBXOAMMOCTU OKa3biBAET MOMOLLb B 3aMnof-
HEHUN 3aaB/IeHNd, NPOBEPSAET TOYHOCTb 3aNOSIHEHUS 3asiBNEeHUS;

- permcTpupyeTt nocTynueBllee 3asfBIEHNE U AO0KYMEHTHI;

- odopmMnaeT B 2-x 3k3emnnagpax pacnucky B nNpumeme [AOKYy-
MEHTOB, OAWH 3K3eMNAgap nepepaeTt 3asBUTENO, BTOPON nNpuob-
waeT K OOKYMEHTaM.

CpoOK BbINOMHEHUS AAMUWHUCTPATUBHBLIX AENCTBUN - 20 MUHYT.

3.2.3.2. Cneunannct M®L, nepenaet AOKYMEHTbl, NPUHATbIE OT
3ag9BuUTeNnd ONAS9 NONYyYEeHUs MyHUUMNanNbHOW ycnyru, cneuumanunc-
Ty M®L,, oTBeTcTBEHHOMY 3a nepenavyy LOKYMEHTOB B CTPYKTyp-
HOe nogpaspneneHne AgMUHUCTPaAUUN.

CpoOK BbIMONHEHUSA aOMWHUCTPATUBHOINO AENCTBUSA - B Te4YeHue
1 paboyero gHH, CO AHS MOCTYNNEHUS 3aABNEHUA U OOKYMEHTOB.

3.2.3.3. Cneuynannct MPLL, oTBeTCTBEHHbIN 3a nepepnadyy O0Ky-
MEHTOB B CTPYKTYpPHOe nogpasneneHne AOMUHUCTpaLUUnN, B Teye-
Hne 1 pabouyero AHA nepepaeT MNOJlydYeHHble AOKYMEHThbl O0JIXHO-
CTHOMY nunuy CTPYKTYPHOro nopapasgeneHna AgMmHucTpauumm, OT-
BEeTCTBEHHOMY 3a [efIoNpOM3BOACTBO.

3.2.4. Mpnem JAOKYMEHTOB ANd9 MpenoCTaB/EHUS MyHuUUMNanb-
HOIW ycnyrm, NOCTyNnMBLWINX NMOCPenCTBOM MOYTOBOM cBA3UW nNnbo
ot MdL,

3.2.4.1. lpwn nocTynfeHMn B CTPYKTYpHOe nopgpaspeneHume Apn-
MUHUCTPaUNN 3aABAEHNSA C MPUNOXEHHBIMU AOKYMEHTAMMN NOCPe.n-
CTBOM MOYTOBON cBA3W Nnub6o ot MPL, gonxHocTHOe Nnuuo, OT-
BETCTBEHHOE 3a AeNonpouM3BOACTBO:

- perncTpupyeT nocTynmellee 3asiBIeHNEe N MPUNOXEHHbIE K HEMY
OOKYMEHTHI;

- CTaBUT Ha 3adBJIEHMUN OTMETKY C yKa3aHmem HOMepa M AaThl
BXOASLLEro OOKYMEHTa;

- nepepaeTt 3asBieHNEe C NPUNOXEHHbBIMW OOKYMEeHTaMu pyKo-
BOOUTENID CTPYKTYPHOro noapasaeneHna AOMUHUCTPaAUUU UK
nnuy, ero s3aMeuialowemy.

CpoK BbINOMHEHUS agMWUHUCTPATUBHbLIX OENCTBUA B Te4dyeHue 1
pabo4yero AHa, CO AHSA MOCTynJeHuUs 3asgBeHUS U OOKYMEHTOB.

3.2.5. Mpuem n pernctpayunsa 3aaBaeHNd U OKYMEHTOB B 4epes
EovHbIN nopTan wuianm pernoHanbHbIA nopTan

3.2.5.1. lpn nocTynaeHnn B CTPYKTYpHOe nogpaspeneHune Afn-
MUHUCTPaUNN 3a9BJIEHUSA C NPUIOXEHHBIMU OOKYMEHTaMn B 3nek-
TPOHHOM BUAE [OJIXHOCTHOE NULLO0, OTBETCTBEHHOE 3a NMpuem [o-
KYMEHTOB:



- NpoBepdAeT Halnynue OCHOBaAHMW ANg OoTKa3a B NpuemMe K pac-
CMOTPEHUI0 OOKYMEHTOB B 3JIEKTPOHHOM BUAE;

- NMPWU HanUium XoTa Obl OQHOrO0 M3 OCHOBAaAHWI, yKa3aHHbIX B
NyHKTe 2.7.3 HacToawero AOMUHUCTPATUBHOIO pernamMeHTa:

a) dopmupyeTt yBegomneHue ob6 oTkase (manee - yBeaoomiie-
HMe) C yKasaHMeM MPUYUH 0TKasza;

©) pacneyaTtbiBaeT (NpM HEOOXOAMMOCTWN) NpenocTaB/lIeHHble [O0-
KYMEHTbl U yBeAOMJIEHME N MpuodbuwaeT MX K MaTepuanam pena.

- NP OTCYTCTBMU OCHOBaAHWI ONA OTKa3a, YKa3aHHbIX B MYHKTe
2.7.3 HacToAWwero AOMUHNUCTPATUBHOINO perjamMeHTa:

a) perucTpupyeT 3adBieHMEe U OOKYMEHTHI;

©) pacnevyaTbiBaeT NpeaocTaB/ieHHble OOKYMEHTbl U npuobwaeT
X K Matepuanam pena.

Cpok BbIMOMIHEHUA agMUHUCTPATUBHbLIX OEWCTBUA - B OEHb MO-
CTynneHnsa 3asBieHNs U OOKYMEHTOB.

3.8. PaccmoTpeHne 3asBNeHUS U OOKYMEHTOB

3.3.1. OcHoBaHuMeM gng Havyana agMMHUCTPaATUBHOW npoueny-
pbl aBNgeTCH NOCTynJsieHne PyKOBOAUTENO CTPYKTYPHOro noapas-
neneHnsa AgMuHuUcTpaumm nubo nuuy, ero 3amMeuiarouiemMy, 3ape-
TMCTPUPOBAHHOIO 3adB/IEHUA C MPUIOXEHHBIMU OOKYMEHTaMu.

PykoBoanTtenb CTPYKTYPHOro nopapaspeneHus AgMuHmcTpayum
nmbo nnuo, ero 3ameuiairouiee, B TedyeHume 1 paboyero AgHsa, co
OHS NOCTYyNneHus 3asBNeHUd U OOKYMEHTOB, paccMaTpuBaeT Mo-
CTynuBLWIME 3a9BNEHNE N OOKYMEHTbl, NPOCTaBAgeT Pe30nuunto u
nepepaeT UX OO0MXKHOCTHOMY nuuy CTPYKTYPHOro nogpasgeneHus
AOMWHUCTPaAUUN, OTBETCTBEHHOMY 3a NpeaoCTaB/iEeHUE MYHULN-
nanbHOW ycnyru.

3.3.2. lMocne nonyyeHusa 3asgBAEeHUA C NMPUAOXEHHbIMU [OKY-
MEHTaMu OT PYKOBOAUTENS CTPYKTYPHOro nopapasgeneHna Aomu-
HUCTpauum nubo nuua, ero 3amMelLalroLlLero, 4O/KHOCTHOE MU0
CTPYKTYPHOro noapasnefneHnsa AgMUHUCTPauUUnM, OTBETCTBEHHOE
3a npegocTaBfieHMe MYyHULMNaNbHOW ycnyru, B TeyeHue 3-x pa-
6o4nx OHemn:

- ocywecTBNngeT NPOBEPKY MNpeaACTaB/leHHbIX AOKYMEHTOB;

- B C/lyyae OTCYTCTBUSA OCHOBaHWIM ANs OoTka3a B npepocTaBrie-
HUN MYHULUMANBHOW YCNYrn, NEepeyvYncrieHHblX B NyHKTe 2.7.2 Ha-
cToawero AODMUHUCTPATUBHOINO pernameHTa:

a) BHOCMUT COOTBETCTBYIOLLYID 3annCb B KHUTY yyeTa Oyayuumx
BocnutaHHukos A0VY;

©) BHOCWUT nepcoHallbHble AaHHble pebeHka B ABTOMaTU3UpPO-
BAHHYI0O MHPOPMALMNOHHYID CUCTEMY «DNEeKTPOHHbIM AEeTCKun cap»
(nanee AUNC «DneKTPOHHbLIN OETCKUN cap»);

B) MOAroTaBiMBaAeT yBeOOMJIEHME 3a9BUTEN0 O MOCTAHOBKE Ha
ydyeT ong 3aducneHusa B AOY (npunoxeHue Ne 4);

- NPV HanMyMm OCHOBAHWI ANg OTKa3a B MOCTAHOBKE Ha Yy4yerT,
yKa3aHHbIX B MyHKTe 2.7 HacTodwero AOMWHUCTPATUBHONO per-
namMeHTa:

a) noaroTaBnMBaeT yBedoOMieHUs 3asdBuTento 06 oTkase B Mo-
CTaHOBKe Ha y4eT (npunoxeHme Ne 5), ¢ yka3aHuem MPUYUH OT-
Kasa;

6) nepepaeT yBeaoOMJIEHUE O NMOCTAHOBKE Ha yyYeT UM OTkasle B
NOCTaHOBKE Ha y4veT (Oanee yBeAdOMJIeHME) Ha MNOAMUCbL PYKOBO-
OVUTEN0 CTPYKTYPHOro noapasgeneHns AOMUHUCTPaLUN.

3.3.3. PykoBoauTenb CTPYKTYPHOro noapasaeneHnsas AGMWHUCT-
paunun B AEHb MONYyYEeHUS YyBeOOMEeHUd OT AO0JIKHOCTHOro nuuya
CTPYKTYPHOro noppasneneHna AoMuHuUcTpayum, OTBETCTBEHHOrO
3a npepocTaBfieHNE MyHUUMNANbHOW yCnyru, noanucbiBaeT yBe-
nomMneHne n nepepaeTt ero OONXKHOCTHOMY NuLy CTPYKTYPHOrO
noapasaeneHns AOMUHUCTpPaLNK, OTBETCTBEHHOMY 3a NMpenocTaB-
NEHVEe MYHULUMANbHOW YCAYyru.

3.4. HanpaBneHue yBenoOMNEeHUS 3ad9BUTENIO

3.4.1. OcHoBaHMeM Ona Havyana agMMHUCTPaATUBHOW mnpoueny-
pbl 9BASETCH NOonyY4eHue [ONXKHOCTHbIM JIMLOM, OTBETCTBEHHbIM
3a npepocTaBfieHMe MYyHULMNaNbHOW yCAyru nNoAnMcaHHOro yBe-
OOMJIEHUS OT PYKOBOAWUTENS CTPYKTYPHOro nogpasneneHunda Apn-
MUHUCTPaUUU, WA nuua, ero 3amewallero.

3.4.2. JONXHOCTHOE NNLO, OTBETCTBEHHOE 3a NpegocTaB/ieHne
MYHULUMNNANbHOW YyCNyrn, OCywWecCcTBASeT cheayloume agMMUHUCT-
paTuBHble LENCTBUS:

- B CJZlyyae ecnu B 3asiBJIEHUMN yKa3aHO Ha JIMYHOE MNOoJlyyeHue
pe3ynbTaTta NPenoCTaBAE€HUA MYHULWUMNANbHON YCAYru:

a) yBepomngeTt 3asaBuTend (ero npencrtaButens) no tenedoHy,
yKa3aHHOMY B 3asiBJIeHUN O HEeOOXOAMMOCTM MONYyYEHUS YyBEOOM-
NeHuns;

©) B OeHb 9BKM 3aaBUTeNs (ero npepcraBuTens), yctaHaBnvBa-
eT ero NM4YHOCTb, NyTEM MNPOBEPKN OOKYMeHTa, YAOCTOBepsioLLe-
ro JIM4HOCTb (MOSTHOMOYUSA NpeacTaBuTend);

B) nepegaet eMy yBeooOMNleHUe;

- MPW HanMyiuum B 3a49BJIEHUN yKa3aHWs O HanpaBAEeHUU pPe3yib-
TaTa nNpenocTaB/ieHNd MYHULUMANbHOW YCNYrnm no noyTte, Hanpas-
ngeT (opraHuM3yeT OTnpaBKy) yBeAOMIEHUS MPOCTbIM MUCbMOM MO
agpecy, yka3aHHOMY B 3asiBJIEHUU;

- NpU HanNU4YnMu B 3a9BAEHUUN yKa3aHWd O BblAaye yBeOOMIIEHUS
yepe3 M®L, no mecTy nopaym 3asdBNeHUd, nepepaet yBegomie-
HWe nop pacnucky cneumanucty MOL,, oTBeTcTBEHHOMY 3a ne-
penavyy OOKYMEHTOB;

- B Clly4yae ecnu 3asaBieHne nopaHo yepeld EouvHbIn nopTan wuan
pervoHanbHbIM NopTan, yBeaoMneHne aBTtomMaTtmyecku dopmupy-
eTCs W HanpaBfigeTCcs 3asgBUTENIO B JINYHbIA KabuHeT.

CpOK BbINOJIHEHUS aAMUHUCTPATUBHbLIX OENCTBUN
OHS, CO OHS MPUHATUS peleHus.

3.4.3. Cneuunanuct M®L, B geHb nmMyHOro obpaweHnsa rpaxnpa-
HUHAa:

- yCTaHaB/MBAET JINYHOCTb 3a9BUTeNg (ero npeacrtasuTend), ny-
TeEM NPOBEPKN AOKYMEHTA YyOOCTOBEPHAOLWEro NUYHOCTb U (UnKn)

3 pabouux

NOJTHOMOYUSA NpencTaBuUTenNs;
- BblJaeT 3a9BUTENIO YBeLOMJIEHME NojJ pacnucky.
CpoK BbIMOMHEHUA aOMUHUCTPATUBHbIX OENCTBUNA 15 MUHYT.

Paspnen 4. ®OPMbl KOHTPOJI4 3A UCNOJIHEHUEM AOMWHMU-
CTPATUBHOIO PErJ1IAMEHTA

4.1 TMopaaoK OCYLWECTBAEHMS TekylWero KOHTpons 3a cobnope-
HWEM U NCMNOJNIHEHWEM OTBETCTBEHHBIMW LAOIXKHOCTHBIMWU AULLAMMU
MNOJTIOXEeHUN AOMUHUCTPATUBHOINO perjamMeHTa M UHbIX HOPMaTUB-
HblX MPaBOBbLIX aKTOB, yCTaHaBnuMBawwWwux TpeboBaHUA K Npepnoc-
TaBMIEHUIO MYHULWUMNANbHOW YCNyru, a Takxe 3a MNPUHATUEM pe-
WEeHNN OTBETCTBEHHBIMU AO/IKHOCTHBIMWU NULLAMUN

4.1.1. Tekywnin KOHTPONb 3a COOGMOAEHMEM MNOCNEen0BaTENbHO-
CTW OEeNCTBUN, onpefesieHHbIXx agMUHUCTPaTUBHbLIMKU npouegypa-
MW MO NPEeAoCTaBAEHUID MYHULWUNANbHOW YCAYrn, U MPUHATUEM
peweHnm [OMXHOCTHBIMM NuLaMn, OTBETCTBEHHbLIMU 3a Mpenoc-
TaB/leHMe MyHUUUNanbHOW YCNyru, OCyuw,.ecTBASeT PYKOBOAUTENb
CTPYKTYPHOro noapasneneHna AOMUHUCTPpaLUN.

4.1.2. KOHTpPONb 32 NONHOTOW M KAa4yeCTBOM NpenocTaB/ieHUS
MYHULWUNANbHOW yCnyru BkJlo4aeT B cebsa npoBepeHue npose-
pPOK, BbigB/IEHME N YCTPAHEHNE HApPYLLEeHU npaB 3asaBuTenen, pac-
CMOTpeHUue, NMPUHATUE PELIEeHNn N NoAroToBKy OTBETOB Ha obpa-
WweHusa 3adaBuTenen, cogepxalwmx xanobbl Ha peweHns, oencTengd
(6be3pencTBMe) OONXKHOCTHbLIX NuL,.

4.2. Mopagok U NEepUoOANYHOCTb OCYLLECTBJIEHUSA MAHOBbLIX U
BHEMN/aHOBbLIX MPOBEPOK MONIHOTLI M KayecTBa NpenocTaBlieHUs
MYHULUNANbHOW YCNYrKu, B TOM 4YuUcie Nnopanok u ¢opmMbl KOHTPO-
N9 3a NOJIHOTOW M KayecTBOM MpenocTaB/ieHUA MYyHUUMUNaNnbHOMN
ycnyru

4.2.1. NpoBepkn MOryt 6biTb NJAaHOBbIMU (OCYLWECTBAATLCSA Ha
OCHOBaHWM MNONYroAOBbIX UAW FOAOBbLIX NNaHOB paboTbl AOMUHU-
cTpaumu) U BHennaHosbiMWU. [lpn NpoBepke MOryT paccmaTtpwu-
BaTbCH BCe BOMNPOCHLI, CBS3aHHble C NpefocTaBlieHUEeM MYHULLK-
nasbHOW ycnyrm (KOMNJEKCHble NMPOBEPKWU) UAN OTAEeNbHble BOTM-
pocbl (TemaTmyeckme npoeBepkun). lNpoBepka Takxe MOXeT MNpo-
BOOUTbCH MO KOHKPETHOMY ob6palieHuo 3asgaBUTENS.

4.2.2. NMpoBepKkM MOTyT NPOBOAUTLCS NO OOpaleHnamMm 3asaBuUTe-
nen c xanobamMm Ha HapylweHue UX NpaB U 3aKOHHbIX UHTEPECOB
B X04€e NpefoCTaB/ieHUS MYHULUMUNANbHbLIX YCAYr, a TakXe Ha OcC-
HOBAHWUW OOKYMEHTOB W CBELEHWN, yKa3blBalOLWMX HA HapylleHune
ncrnonHeHnsa AOMUHUCTPATUBHOIO perjnamMeHTa.

B xome npoBepok:

- npoBepseTca cobnogeHne CpoKOB MU MNocliefoBaTelbHOCTU UC-
NOMHEHNS aAMUWHUCTPATUBHbLIX NpoLenyp;

- BbIIBNFIOTCS HapylweHWd npaB 3agBuTeNnen, HeAOoCTaTKW, [O-
nyweHHble B xo4e NpenocTaBNeHUS MYHULUUNANbHbLIX YCHyr.

4.2.3. Mo pe3ynbTataM NPOBEAEHHbIX MPOBEPOK, ODOPMAEHHbIM
OOKYMEHTaNlbHO B YCTAHOBJIEHHOM MoOpsaAnKe, B CJ/iy4ae BbIGBJIEHUSA
HapylweHWn npaB 3adBUTeNen pykoBoanuTenb AOMUHUCTPaALUN UN
CTPYKTYPHOro noapasgeneHns AoMMHUCTPaUUM paccmaTpuBaeT
BOMNPOC O MPUBJNEYEHUN BUHOBHbLIX NUL K AUCUUNIAWHAPHOW OT-
BETCTBEHHOCTU.

4.3. OTBETCTBEHHOCTb AOJIXHOCTHbLIX nuy, AOMUHUCTPALUN NN
CTPYKTYPHOro nopgpasgeneHusa AOMUHUCTPALUM 3a peWeHns wu
pnencteuga (6espencTene), NPpUHUMaeMble (OCYLLECTBASEMbIE) B
Xxohe npenocTaBleHUdS MYHULUNANbHOW yCayru

4.3.1. JONXHOCTHbIE nNuua, OTBETCTBEHHble 3a NpeagocTaBlie-
HMEe MyHMUUMNaAbHOWM yCAYyrm, B TOM 4YMUCNEe 3a KOHCYyNbTMpOBa-
HMe, HecyT NepcoHaNbHYD OTBETCTBEHHOCTb 3a npegocTaBfe-
HMEe MYHUUMNaNbHOW YCNYyru.

MepcoHanbHas OTBETCTBEHHOCTb 3a COOMOAEHUE O0NXKHOCTHbLIMU
nvuamMmn TpeboBaHUIn AOMUHUCTPATUBHOINO pernameHTa 3akpen-
ndeTcsa B OOJIKHOCTHbIX pernamMeHTax (MHCTPYKUMAax), yTBepxnaa-
e€MbIX pyKOBOOUTENEeM, UCX0oAsa M3 npaB MU 0093aHHOCTEW opraHa
no NpPenocTaBAEHUNID MYHUUMNANbHOW YCNYrun.

4.3.2. JONXHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUpOBa-
HMe n MHGopMMpoBaHME rpaxgaH, HeECeT NepcoHasbHYlO OTBET-
CTBEHHOCTb 3a MOJIHOTY, FPaMOTHOCTb U OOCTYNHOCTb NMPOBEOEH-
HOFrO0O KOHCYNbTUPOBaAHUS.

JonxHocTHOe nuuUO, OTBETCTBEHHOE 3a BepeHue obwero pe-
nonpom3BonCcTBa, HECET NepCOHaNlbHYI0O OTBETCTBEHHOCTb 3a Npwu-
eM, permcTtpauunio, nepegadyy Ha UCNONIHEHNE WU HanpaBfieHue O0-
KYMEHTOB agpecatamM B yCTaHOBNEeHHble AOMUHUCTPATUBHbLIM per-
naMeHTOM CPOKMW.

JONXHOCTHOE NKMUO0, OTBETCTBEHHOE 3a MPUHATUE PELIEHUHA O
npenocTaBNeHN MyHUUMUNANbHOW ycnyrn mnu o6 oTkase B npe-
OOCTaBNeHNUN MYHUUMUNANbHOW YCNYyrm, HeceT NMepCcOHasibHYyK OT-
BETCTBEHHOCTb 3a MNPaBUAbHOCTb BbIHECEHHOIO COOTBETCTBYylOLWLE-
ro peweHund.

4.4. TpeboBaHusa Kk nopsaaky n dGopmamM KOHTPOSA 3a Npenoc-
TaBNE€HWEM MYHULMUNANbHOW YyCAYyrn, B TOM 4YUCNE CO CTOPOHLI
rpaxnpnaH, ux obbegUHEHUN M opraHmsauunmn

4.4.1. KoHTponb 3a cob6nwoageHneM nocrsenoBaTteslbHOCTU OeW-
CTBUIN, onpeaenieHHbIX aAMUHUCTPATUBHLIMU nNpoueaypamMmu no
npenocTaB/ieHUI0 MYHULUNANBbHOWN YCNyru, n npuHaTnemMm pewe-
HUMA [ONXKHOCTHBIMWU NULLAMU, OTBETCTBEHHbIMU 3a NMPUEM U NOL-
rOTOBKY AOKYMEHTOB, OCYWECTBAAET PYKOBOAUTESb.

4.4.2. KOHTpoNb 3a npenocTaBieHUEM MYHUUUNANbHOW yCcnyru,
B TOM 4YMCNe CO CTOPOHblI rpaxpaH, ux o0beaANMHEHUN U OpraHu-
3ayuin oCywecTBASeTCd NOCPeACTBOM OTKPbLITOCTU OEeATeNIbHOCTU
AoMuUHMCTpauum mMnu CTPYKTYPHOro nopgpasneneHnsa AOMUHUCT-



paumn npuv NpenocTaBieHUN MYHULUNANbHOW YCAYrvU, NOJy4YeHUs
MOJTHON, akTyalbHOW N AOCTOBEPHON MHGOpMaLnum o nopgaake npe-
[0OCTaBMEHUS MYHULUMNANbLHOW YCAyru.

Pasgen 5. AOCYAEBHbLIN (BHECYAEBHbIN) MOPAAO0K OBXA-
NOBAHMUS PELWWEHWMA W NENCTBUMN (BE3AEWCTBUS) OPTAHA,
NPEOOCTABJISIOWErO0 MYHULUMAJIBHYIO YCAYIY, OOJNXHO-
CTHbIX JIUL, U MYHULMUMNANBbHbLIX CAYXALLUX

5.1. BagaBuTtenb BNpaBe nogaTtb Xanoby Ha peweHune u (nnn)
nencrteue (b6besnenictBme) opraHa, NpenocTaBASdOWEro MYHULW-
ManbHYIO YCNYry, €ro OOJIXHOCTHbIX NUL, U MYHUUMMOANbHbLIX CHYy-
Xawmx Npm NpenocTaBeHMN MYHUUMNANbHOW ycnyru (ganee -
xanoba).

5.2. 3agBuTenb MoxeT ob6paTtuTbCca C Xanoboi, B TOM 4YucCle B
crnepyowmx cnyvyaax:

- HapylweHue cpoka perucrtpaumm sanpoca O NPeaocTaB/ieHUN
MYHULMWNANbHOW YCAYIU;

- HapyweHume cpoka MpenoCcTaBeHUs MYHUUMUNANbHOWM YCNYyru;

- TpeboBaHUe y 3aaABUTENS OOKYMEHTOB, HE MPeAyCMOTPEHHbIX
HOpMaTMBHbIMW NpaBOBbIMKM akTamMu Poccuickon Pepepayunu,
HOpMaTUBHbIMUK MpaBOBbIMM akTamMmm MypmMaHCKOW obnactu, My-
HUUUMNAanbHbIMM MPaBOBbIMU akTaMW ONS NpenocTaBNeHUs MYHU-
LMnanbHOW YyCNyru;

- 0TKa3 B nNpuemMe A0KYMEHTOB, NpencTaB/ieHMEe KOTOPbIX npe-
OYCMOTPEHO HOPMATUBHbLIMM NMPaBOBbIMM akTaMun Poccuinckon de-
oepaunnu, HOpMaTUBHbLIMU MPaBOBbIMW akTaMum MypmaHCKON 006-
nactu, MyHUUMUMNanbHbIMW NPaBOBbIMM akTaMu AONgG npepocTaBne-
HUA MYHUUMWNOANbHOW ycnyru, y 3asaBuUTend;

- OTKa3 B NpenoCTaB/iIiEHUN MYHUUMNANbHOW YyCNAyru, €cnm oc-
HOBaHUSA OTKa3a He npepycMoTpeHbl depepasbHbIMU 3aKOHaAMU U
MPUHATBIMW B COOTBETCTBUU C HUMU MHBIMWU HOPMAaATUBHbLIMWU Mnpa-
BOBbIMW akTamum Poccuiickon depepaumm, HOpMaTUBHLIMW MNpa-
BOBbIMW akTaMu MypmaHCKOM o06nacTuv, MyHMUMNANbHBIMW MNpa-
BOBbIMW aKTaMWu;

- 3aTpeboBaHMe C 3ag9BUTeNS NpU NpeaocTaBleHns MyHuyunanb-
HOW yCnyrm nnaTbl, HE MPEAYyCMOTPEHHON HOPMAaTUBHbLIMU MNpPaBoO-
BbIMM akTamum Poccuinckon depepauymm, HOPpMAaTUBHLIMU MNpPaBoO-
BbIMM akTamum MypmMaHCKON ob6nactu, MyHUUMNaNbHbIMW NpaBo-
BbIMW akKTaMWu;

- 0TKa3 opraHa, NpenocTaBAdWEro MyHUULMNANbHYK YCNYry,
OOMXHOCTHOrNO numua opraHa B UCNpaBleHUW [OMNYUWEHHbIX Oone-
4yaToOK M OWKMOOK B BbiAAaHHbLIX B pe3dyfbTaTe NpenocTaBleHNd My-
HULUUMANbHOW YCNYyrm OOKyMeHTax Nnubo HapylweHue yCcTaHOBJIEH-
HOro cpoka Takumx uUcCnpaBlEHUMN.

5.3. Xanob6a paccmaTpuBaeTcsd OpraHom, NpPenocTaBASOLWNM
MYHULMUMANbHYIO YCNYry nNpu HapyweHunm nopanka npepocrtaBiie-
HUS MYHULWMNANbHOW yCcNnyru, BCNeACTBUE pPELIEeHUn n OencTBun
(6espencTtBnda) opraHa, NpenoCcTaBAdIOLWEr0 MYHULUNANbHYIO YC-
Nyry, ero AOJIKHOCTHOro nuuya nubo MyHUUUManbHbIX ClyXalinx.

)XXanobbl Ha peweHus,
LOCTaBNAOWEro MyHUUMMANbHYIO YCNyry,
MUHMUCTPauunm JIOBO3epCcKOro panoHa.

NPUHATLIE PYKOBOAUTENEM OpraHa, npe-
nopatTca [naBe Ap-

5.4. )XXano6a ponxHa copepXxaTb:

- HaMMeHOBaHMe opraHa, NPenoCTaBMSIOWEr0 MYHULUMNANbHYIO
yCnyry, OOJIXHOCTHOrO AuMua opraHa, npenocTaBASlOWEro MyHU-
umMnanbHyl ycnyry, nmbo MyHULWUMANbHOINO CryXal,ero, peuwe-
HUS U OencTBua (6e3neincTBue) KOTOPbIX 06XanyTc;

- pamumnuio, nMg, O0T4eCTBO (NocnenHee - MpPU Hanuymun), cee-
O0EeHUsS 0O MecTe XMUTenbcTBa 3aaButensa - Gpmanvyeckoro nuuya nmbo
HaVMeHOBaHMe, CBeAEeHNSd O MECTEe HaXOXAEeHNd 3aaBUTENS - OpU-
ONYeCcKOoro nuua, a TakXxXe HoMep (HOMepa) KOHTAkKTHOro Ttene-
doHa, agpec (agpeca) 9NEKTPOHHOM MNOYTbl (MPU HANU4YMKU) M NO-
YTOBbLIA agpec, NO KOTOPbIM A0JIXeH ObITb HanpaB/iieH OTBET 3ad-
BUTENIO;

- cBedeHuss 06 obGXxanyemblXx peleHuax n nencteuax (besneni-
CTBUU) OpraHa, NPenocTaBfASlOWEro MyHULUNanbHy ycnyry, Aon-
XHOCTHOro nuuya opraHa, NpenoCTaBASWEr0 MYHUUUNANBHYIO
ycnyry, nméo MyHUUMUNaNbHOrO ClyXallero;

- OOBOAbl, HA OCHOBaAHMWW KOTOPbIX 3asBUTENb HE COrnaceH C
peweHnemMm N pencteuem (bespenictBmemM) opraHa, NpegocTaBng-
IOWero MyHUUMNanbHYIO YCNyry, OOJIXHOCTHOrNO nuua opraHa,
NPeanocTaBnAOWEro MyHULMNANbHYIO ycnyry, nnéo myHuumnanb-
HOro chnyxauiero. 3agBUTENeM MOryT OblTb NpeacTaBfieHbl O0KY-
MEHTbl (MPW HanMYnun), NOATBEpPXJauWwmne oOBOAbLl 3agaBuTend, nmbdo
X KOMUWU.

5.5. B pocynebHom (BHecynebHOM) nopsanke 3assBUTENU UMEIOT
npaBo ob6paTnuTbCcd C Xanobol B opraH, NpenocTaBNAWUNA MYy-
HUUWManbHYO YCNyry B NMUCbMeEHHOW ¢GopmMe Mo noyTte, 4epes
M®L, ¢ ncnonbzosaHnem MHOOPMALUOHHO-TENEKOMMYHUKALM-
OHHON ceTu “UHTepHeT”, odunumanbHOro camta opraHa, npenoc-
TaBngdoWero MyHuumnanbHyt ycnyry, EouHoro noprtana v perum-
OHaNnbHOrO mopTana, a TakXe MNpu NPoOBeAEHUU JIMYHOrO npuema
rpaxzaaH.

ALpeca pna HanpasfieHus Xanobbl (B TOM 4yucne agpec 3eKkT-
POHHOM No4Thbl) N rpaduk paboTbl CTPYKTYPHbLIX NoapasneneHnii
AOMUHUCTPpaAUNKM pa3MelleHbl Ha oduumnmanbHOM cante AOMUHUC-
Tpauum B cetn NHTepHeT.

)Kano6a mMoxeT 6bITb nMogaHa 3aaButeneMm depes MOL, B pam-
Kax cornaweHus o B3ammopgencTeun mexay M®PL n AgMUHKNCT-
pauuen (manee - cornaweHue o B3ammopmencTeun). Aopeca MODL,
ong nopgayn xanobbl ykazaHbl HA MHTEPHET-calTe YMNOJIHOMOYEH-

Horo M®LL: http://www.mfc51.ru/.

Mpn noctynneHun xanobel, M®L, o6ecneynBaetT ee nepepnavy B
AoMUHNCTpaUUIO B NMopsake U CPOKWU, KOTOPble YCTAaHOBJIEHbI CO-
rnaweHnem O B3aMMOLENCTBUW, HO He MO3OHee Cleaylouero pa-
6o4yero OHA CO OHSA MOCTynJsieHUs Xanobsl.

)Xano6a Ha HapyweHue nopsaka NpPefocTaBleHUs MyHUUMNanb-
HoW ycnyrn MO®L, paccmaTtpuBaeTcd B COOTBETCTBUM C HaACTOS-
wum Mopaakom AgmMumHuUcTpaumen, 3akiOYMBLUENW cornaweHme o
B3aMMOOEeNCTBUMN.

Mpn 3TOM CpPOK pPacCMOTPEHUS Xanobbl MCHMCAAETCH CO [OHSA
perncrtpaumm xanobol B AGMUHUCTPaLUN.

B anektpoHHOW ¢dopme Xxanoba MoxeT ObITb NogaHa 3asBuUTe-
neM nocpencTBOM:

- MHPOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «MHTepHeT»;

- opumymanbHOro camta AOMUHUCTPaLNNK;

- EpuvHoro noptana (http://www.gosuslugi.ru/);

- depepanbHOWM rocynapCTBeHHOM MHPOPMALMOHHOW CUCTEMDbI
pocypebHoro (BHecypebHoro) obxanosaHusa (https://
do.gosuslugi.ru/).

5.6. Xano6a, noctynuewas B AOMUHUCTPALUIO WUAWU OONXHOCT-
HOMY nuuy B dOpMe 3NEeKTPOHHOro OOKYyMeHTa, MOoAJIeXWUT pac-
CMOTPEHUIO B nopsnke, yCTAHOBAEHHOM HacToAWMM AOMWUHUCT-
paTMBHBIM persamMeHTOM.

Mpn nopgave xanobbl B 31eKTPOHHOW dopmMe AOKYMEHThI, yka-
3aHHble B NyHKTe 5.8.1 AOMUHUCTPATUBHOIO pernamMmeHTta, MOryT
ObITb NpeacTaBfeHbl B GoOpMe 9EKTPOHHbIX AOKYMEHTOB, NoAnu-
CaHHbIX 3/IEKTPOHHOW MOAMUCHLIO, BUO KOTOPOW NpeaycMoTpeH 3a-
KoHopatenbcTBOoM Poccuinckonn degepaunn, npu 3TOM OOKYMEHT,
yOOCTOBEPSAIOLWMIA NYHOCTb 3asBUTENd, He TpebyeTcH.

5.7. OpraH, npenoCTaBAAWMNA MYHULUNANbHYIO ycnyry obec-
ne4ymBaer:

- OCHalleHWe MecCT npuema xanoob;

- nHdbopmupoBaHue 3aaBUTeNel o nopsake obxanoBaHus pe-
WeHnn n gencteuii (6es3nencTBusd) opraHoB, NMpenocTaBAALWNX
MYHULUMNANbHbIE YCNYIU, UX OO0JKHOCTHbLIX 1N, NM60 MyHMUUNanb-
HbIX ClyXalmnx nocpeacTtBoM pasmMeweHna nHdopmMmaunum Ha CTEH-
nax B MecTax npenocTaBNeHna MyHUUMNanbHbIX YCAYr, HA UX opu-
umanbHbIX caMTax, Ha pPernoHasbHOM nopTane;

- KOHCYNbTMpPOBaHWE 3asBuTenenn o nopsaake obxanoBaHuda pe-
weHnm n gencteuin (6e3nencTBusa) opraHoB, NMPeaocTaBAAWNX
MYHULMNANbHbIE YCNYIU, UX O0JXKHOCTHbLIX UL, NMOO MyHUUUMNANb-
HbIX CnyXawux, B TOM 4yunucrse no tenedoHy, 3NEKTPOHHOW nouyTe,
npu ANYHOM MPUEME;

5.8. OcHoBaHMeM Ong Havyana npoueaypbl gocyaedbHoro (BHe-
cynebHoro) obxanoBaHuUsa peleHus U nencteua (6e3nencTeus)
opraHa, NpenocTaBASlOWEro MyHUUUNANbHYIO YCNYry, ero OoJX-
HOCTHbIX UL, ABNSETCS MOoJy4eHue OT 3asaBUTeNs Xanobbl B NMUCb-
MeHHOW ¢dopMe (B TOM 4Yucrie npu ANYHOM MPpUEeMe) NN B SNEeKT-
POHHOM BUAeE.

5.8.1. B cnyyae ecnm xanoba nopaeTtcsa 4Yepe3 npencraBuTens
3a9BUTENS NpencTaBiasgeTcd LOKYMEHT, MOATBepXAawwmnnm non-
HOMOYMSA Ha OCyuwecTBleHNEe AEeNCTBUN OT UMEHWU 3adBUTENd.
MpegctaBuTenb 3asaBUTENd NpegocTaBngeT Takxe OOKYMEHT yno-
CTOBEpPSAOWNKA €ro npaBo AEeNCTBOBaATb OT UMEHWN 3asaBUTENS.

5.8.2. 3aaBuTtenb MmMeeT NpaBO 3anpocuUTb B opraHe, npenoc-
TaBAAWEM MYHUUMUNANbHYIO ycnyry mHdopmauyutd m OOKYMEHTHI,
HeobOXxoAnMble ANng 060CHOBaHMS U pacCMOTPeHUsa xanobbl.

5.8.3. TncbMeHHbIe Xanobbl rpaxmaH, NMPUHATbIE B X04e NUY-
HOro nmpuema, nopnexart perncrtpayum m pacCMOTPEHUD B ycTa-
HOBMEHHOM aAMUWHWUCTPATUBHBIM pernameHTom nopsaake. O npu-
HATUN NMUCbMEHHONM Xanobbl 3asaBUTENa A0JIKHOCTHOE NULOo, NpPOo-
BOAMBLUEE JINYHbLIA NPUEM rpaxppaH, NpoOU3BOAUT 3anucCb B Kap-
TO4YKe JIMYHOFO nMpumemMa rpaxpaHuvHa U nepenaeTt ee [OOJIKHOCT-
HOMY NnuLuy, OTBETCTBEHHOMY 3a OEeN0oNpPOU3BOACTBO, B Te€YeHue
ogHoro paboyero gH4.

JonxHoOCTHOE N0, OTBETCTBEHHOE 3a AeIONPON3BOACTBO, 004-
3aHo:

- 3aperucTpupoBaTtb Xanoby B XypHane yyeTa BXOAAWUX OOKY-
MEHTOB;

- 0bOpPMUTbL pacnucky O NpuemMe Xanoobl;

- nepepnaTtb Xanoby pykoBoauTenio opraHa, npepocTaBidtoLLe-
ro MyHMUUManNbHYIO YCNyry.

5.8.4. [JonxHoCTHOE nNMuUO, OTBETCTBEHHOE 3a AEesIoNpPoM3BOL-
CTBO, B O€Hb MNOJIlYy4E€HUS MUCbMEHHOM Xanobbl, B TOM 4ucne B
3N1eKTPOHHON ¢opme:

- pacne4yaTbiBaeT Xanoby, MOCTYNUBLIYID B 3NEKTPOHHON ¢op-
Me;

- perucTpupyeT Xanoby B XypHan ydyeTa BXOASAWUX OOKYMEH -
TOB: NOPSAAKOBbLIM HOMEp 3anucu (BXxoadwun HOMep); gaTty un Bpe-
MS npuema Xxanobbl C TOYHOCTbIO A0 MUHYTbI; GaMUINIO U UHU-
umanbl MMeHW N oT4yecTBa (HaMMeHOBaHWe) 3aaBuUTend; obdbuee
KONMMYeCTBO OOKYMEHTOB M 0oOuLLee KONMYECTBO NIMCTOB B O0KY-
MeHTax;

- npocTaBndeT Ha xanobe wTamMn opraHa, NpenocTaBAAOLLErO
MYHUUMUMANbHYIO YCNYry U ykasd3biBaeT BXOAAWWUNA HOMep (MAeH-
TUYHBLIN NOPAOKOBOMY HOMEPY 3anncu B KHUFY yyeTa nocTynato-
len koppecnoHaeHuun); nNpu nocnenywuwen paéote ¢ xanobon
Ha BCex aTanax ero paccMoTpeHus obsa3aTesibHa CCbiJika Ha BXO-
OAWNNA HOMED;

- odopmMngeT pacnmcky no ycTtaHoBNeHHON dopmMe B ABYX 9K-
3eMnagpax, oaouH M3 KOTOPbIX NepepaeT 3asaBuTenio (NpuM nocTtyn-
NeHUN JOKYMEHTOB MOYTOM HanpaBngeT 3ag9BUTENIO0 PaCnuUCKy no-
YTOW B OEHb permcrtpauum xanobbl, NP NOCTYNNEHUN OOKYMEH-



TOB B 3/IEKTPOHHOW doOpmMe HanpaBngeT 3ad9BUTENIO PacCrnMcKy Ha
9NEeKTPOHHbBIN afgpec yka3aHHbIXx B xanobe), BTOPON 3ak3emMnnasap
npuknagbiBaetT K NOCTynuBleENn Xanobe.

Pacnuncka pgonxHa copgepXxaTb cnegylouyto MHGopmMauuto:

- paTa npepncTaBiieHUsa XanooObl;

- daMunamna m MHNULManNbl UMEHU U OT4ecTBa (HAaMMEHOBaHUE)
3aaBuUTenNs;

- nepeyeHb OOKYMEHTOB, C yka3aHMEM UX HAMMEHOBAHUSA N pek-
BU3UTOB,;

- KOJIN4ECTBO NIUCTOB B KaXOOM OOKYMEHTE;

- BXOAOSAUWMNNA HOMEP.

- daMunua, nHULKManb MMEHU U OTYEeCTBa U OOJIKHOCTb Nuua,
MPUHABLLIEr0 OOKYMEHTbl U €ro noanuch;

- TenedoH, 3NeKTPOHHAsa noyTa, NO KOTOPOW 3asBUTENb MOXET
y3HaTb O CTagum pacCMOTPEHUS OOKYMEHTOB.

JonxHocTHOe nnuo, OTBETCTBEHHOE 3a Oe/onpon3BO4CTBO, B
TeyeHne ogHoro paboyero AHS CO AHSA permcTpauuun xanobbl ne-
penaeTt NPUHATYIO Xanoby C pacnuckoi O MPUHATUM PYKOBOAMU-
Tenl opraHa, NpPenoCcTaBASOWEr0 MYyHUUUNANbHYIO YCHYry.

5.8.5. Mony4ynB nNnUcCbMeHHYIO Xanoby 3asaBUTeNna PykKoBOAUTESb
opraHa, nNpenocTaBAgdlOWeEro MyHULUMANbHYIO YyCNyry, HasHadaeTt
YyNOJIHOMOYEHHOE Ha pacCcMOTpeHue xanobbl JOMXKHOCTHOE NULO.

5.8.6. YnonHOMO4YeHHOEe Ha paccMOTpeHue Xanobbl OONXKHOCT-
HO€ NNUO paccMaTpuBaeT Xanoby M NOoAroTaBMBaAET MPOEKT pe-
weHns o6 ypoBneTtBopeHun xanobel Nnb6o o6 oTkase B ee ynoB-
NeTBOPEHUU, a TakxkXe NPOeKT MOTUBUPOBAHHOIO MMCbMEHHOIO OT-
BeTa O NMPUHATOM PYKOBOAWUTEsNIeM OpraHa, npepocTaBasloLlLLero
MYHULMNANbHYK YCNYry, peweHnun o0 pesynbTaTax pacCMOTPeHUs
Xxanobbl, 1 NepefaeT UX Ha NOAMUCb PYKOBOAUTENO opraHa, npe-
0OCTaBAAOWEro MYHULUNANbHYIO YCNYry.

5.8.7. Mo pes3ynbTataM paccMOTpeHUsa xanobbl PyKOBOAUTENb
opraHa, NpenoCcTaBNglOWEro MyHUUUNANbHYIO YCNyry npuHmmaeTt
OOHO U3 ClefylWnx pelweHnn:

- ypoBnetBopseT xanoby, B ToM yucie B GopMe OTMEHbLI Npu-
HATOrO pelweHnus, ncnpasBneHns OONYLWeEeHHbIX OpraHom, npenoc-
TaBASOWMM MYHUUMNANBbHYK YCAYyry, oneyatok M owunbokKk B Bbl-
OaHHbIX B pe3ynbTaTte nNpeaocTaBNeHUd MyHULMNANbHOW YCIyru
OOKYMEeHTax, BO3BpaTa 3adBUTEN0 OEeHEeXHbiIX CPeacCTB, B3uUMa-
HUEe KOTOPbIX HE NMPenyCMOTPEHO HOPMATUBHbLIMU MPaBOBbLIMU akK-
Tamun Poccuiickon depepaunu, HOpMaTUBHBIMKU MPaABOBLIMU ak-
Tamu MypmaHckon o6nactm, MyHUuMNanibHbIMU MPaBOBbLIMU ak-
TamMu, a Takxe B MHbIX dopmax;

- OTKa3blBaeT B yOOBNETBOPEHUN XaNobbl.

He nos3gHee pH4, cnegylwuwero 3a AHEM MPUHATUS OOHOrMo U3
yKa3aHHbIX peleHun 3adaBuUTeNio B NMMCbMEHHONW ¢popme Hanpas-
ngeTcd MOTUBUPOBAHHbBIN OTBET O pe3dyfbTaTax PpacCMOTPEHUA Xa-
no6el. Mo xenaHuno 3agBUTeNs OTBET MO pe3ynabTataM pacCMOT-
peHuna xanobbl MOXeT ObITb NMPeAcTaB/ieH He NO3AHee OHA, cre-
AylOWero 3a AHEeM MPUHATUS pelweHus, B GopMe 3JEeKTPOHHOrO
OOKYMEHTa, NMOAMUCAHHOINO 9NEeKTPOHHOW MNOANUCbHID YNOJHOMO-
YEeHHOro Ha pacCcMOTpeHue Xanobbl AOAXHOCTHOINO Auua n (KUnun)
opraHa, npenoCcTaBNAWEro MyHUUMUNANbHYK YCNyry, BuUa KOTO-
pon ycTaHOBJIEH 3akoHogaTenbCTBOM Poccuinickoin depepauunu.

5.9. Xanoba, nocTynumBlwaa B OopraH, nNpenocTaBnsioWwmuin MyHuU-
uMnanbHy YCNyry, nogonexmT PacCMOTPEHUID OOJIKHOCTHbIM Nu-
LOM, HageneHHbIM MOJIHOMOYUSMWN MO pPaccCMOTpPeHuto xanob, B
TeyeHne 15 paboumx gHeW co OHA ee perucrtpauumm, a B cliydae
o6xanoBaHua OTka3a opraHa, NPefoCcTaBAFOLWEr0 MyHULMOANb-
HYIO YyCNyry, OOJXHOCTHOro nuuya opraHa, NpenocTaBAdlOUErO
MYHUUMNANbHYO YCNyry, B NnpMeMe AOKYMEHTOB Yy 3aaBuTens nmbo
B MCMNpaBfleHUN AONYULEeHHbIX OMNeyYyaToK M oWwWnbOoK MAM B chy4dae
o6xanoBaHMg HapylweHUs YyCTAaHOBJEHHOro cpoka Takux mcnpas-
NeHnnm - B TedyeHme 5 pabouymx AHEN CO OHSA €e perucrTpauunu.

OTBeT Ha xanoby, NMOCTYNUBLIYIO B OpraH, NpenocTaBAAWni
MYHULUNNANbHYIO YCAYry WAW AO0MXHOCTHOMY nuuy B dopme anek-
TPOHHOIr0O AOKYMEHTa, HanpaBfseTCcsa No agpecy 3/eKTPOHHOM No-
4YThbl, yKa3aHHOW B Xanobe, B dopmMe 3NEeKTPOHHOro OOKYyMeHTa,
NOAMNWCAHHOINO 3/IEKTPOHHOMW NOAMNUCHLIO YNOJIHOMOYEHHOINo Ha
paccMoTpeHune Xanobbl OOMXKHOCTHOrO nuua M (UNKM) ynosHOMO-
YEeHHOro Ha paccMOTpeHue xanobbl opraHa, BuUA KOTOPOW ycTa-
HOBJIeH 3akoHOOaTenbCcTBOM Poccuiickoih degepaumm, UM B NnUChb-
MEeHHOW ¢dopmMe Nno No4YTOBOMY ajpecy, ykadaHHOMY B xasnobe.

5.10. B oTtBeTe no pes3ynbTaTaM pacCMOTpPeHUus xanobbl ynon-
HOMOY€eHHbIM Ha pacCMOTpeHune »Xanoobhbl AOONXHOCTHBIM NNUOM
yKasblBalTCH:

- HaMMeHOBaHMe opraHa, NPenoCTaBAAIOWEr0 MYHULMNOANbHYIO
ycnyry, paccmoTpeBlwero xanoby, AONXHOCTb, damMununusa, nms,
0T4YeCTBO (nmocnepHee - NpU HanMyum) ero AOJIXKHOCTHOro nuua,
NMPUHSABLIErO pelweHne no xanobe;

- HOMep, gaTa, MeCTO MPUHATUSA PEeLleHus, BKKYas CBeAEHUS
O OONXHOCTHOM JNule, pelweHMe nnu pgencteue (besnpernicteue)
KOTOpOro obxanyetcs;

- damnnuga, nmga, oT4eCcTBO (NocnepHee - NPU HaNU4YUKU) UIN
HanMeHOBaHVE 3agBUTENd;

- OCHOBaHWUS ONs NPUHATUSA pelleHus no xanobe;

- NPUHATOE Mo Xanobe pelweHune;

- B Cnyyae ecnu xanoba npm3HaHa OBOCHOBAHHOW, - CPOKW
YyCTPaAHEHNS BbIBMEHHbIX HapylweHWNn, B TOM 4YuUCre CPOK npeno-
CTaBNleHUs pe3ynbTaTa MYHULMUNANbHOW YCNyru;

- cBefeHus o nopsaake o6xanoBaHUSA MPUHATOro no xanobe pe-
WeHnsd.

5.11. Mpu ypoBneTBOopeHUM xanobbl opraHa, npenocTaBAdAlO-
Lero MyHUUMUNanbHY YCNYyry npuHUMaeT mcyepnbiBalowme Mepbl
MO YCTPAHEHUIO BbIABMEHHbIX HapywWwWeHW, B TOM 4ucne no Bbiga-
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ye 3agBUTENIO pe3dynbTaTa MyHUUMNANbHOW YCNyru, He no3gHee
5 pabounx gHeWN co OHA NPUHATUA peleHns, eclin NHOe He ycTa-
HOBJIEHO 3akoHopgaTenbcTBOM Poccuiickon depepauynu.

5.12. B cny4yae yCTaHOB/NEHUS B X04e UM NO pe3dynbTartam pac-
CMOTpeHUs xanobbl NPM3HAKOB cocTaBa agMUHUCTPATUBHOIO npa-
BOHapyLwWeHUa N npecTtynieHnd ynoiHOMO4YEHHOEe Ha pacCMOT-
peHne xanobbl JOMXHOCTHOE NULO He3aMeANUTEeNbHO Hanpas-
ndeT MMewLWmecs mMmatepumanb B OpraHbl nNpokypaTtypbl.

5.13. OpraH, NpenocTaBAAWNA MYHULUNANbBHYIO YCAYyry oTka-
3blBaeT B YAOBJIETBOPEHUM Xanobbl B CAEAYOUUX Cryvyaax:

- HanMyme BCTYNUBLUErO B 3aKOHHYI CUAy peweHnsa cypa, ap-
OunTpaxHoOro cyga no xanobe o TOM Xe npeoMeTe U No TeM Xe
OCHOBaHUAM;

- nopgava Xxanobbl MUOM, NOJIHOMOYUSA KOTOPOro He NoaTBEepPX-
OEHbl B nopdaake, ycTaHOBJIEHHOM 3akoHopgaTenbCcTBOM Poccuinc-
ko dPenepaumnu;

- Hannume peweHns no xanobe, NPUHATOro paHee B COOTBET-
CTBUK C TPebOBaHUAMU HACTOALWEro nopsagka B OTHOLWIEHWM TOro
Xe 3afABUTensa 1u no ToMy Xe npegmMeTy Xanoobl.

5.14. OpraH, npenocTaBnalWMA MYHULUMANbHYO YCNyry Brnpa-
Be OCTaBUTb Xanoby 6e3 oTBeTa B cleAyloUnx cly4dyasax:

- ecnnm B xanobe He ykasaHbl dpamMunua 3agaBuUTenss UNN NOYTO-
Bblii agpec, No KOTOPOMY A0JiXeH OblTb HanpaBfieH OTBET;

- ecnun B Xxanobe copepxaTtca HeueH3ypHble NnMb6o ockopbu-
TeNbHble BblIPaXeEHWUS, Yyrpo3dbl XW3HW, 340POBbLID U UMYLLECTBY
OOMXHOCTHOrO NiMua, a TakXe 4Y4/1eHOB ero CeMbM, OONXHOCTHOe
MU0 opraHa, OTBETCTBEHHOE 3a paccMoTpeHue xanobbl, Brnpa-
Be OCTaBUTb ee 6e3 oTBeTa MO CYULECTBY MOCTAB/IEHHbLIX B HeW
BOMNPOCOB 1 COOOLWNTbL 3a9BUTENIO, HanpaBuBLLeMYy Xanoby, o He-
OONYyCTUMOCTWN 3n0ynoTpebnieHns npaBoOM;

- ec/in TekcT Xanobbl He noagaeTcsds NMPOYTEHUIO, OTBET Ha Xa-
noby He paeTcd, O 4YeM B TeyeHue 7 OHEW CO OHHA permcrtpauumu
Xanobbl coobuwaeTcda 3aaBUTesNito, ecnu ero dGamMunma U No4YTo-
Bblii agpec noagalTca NMPOYTEHUIO;

5.15. Ecnn 3agaBuTtenb He yO0BJIETBOPEH pPELUEHUEM, NMPUHATHIM
B XO04€e pacCMOTpeHUs Xanobbl, TO pelweHnsa, NpuUHATbie B paM-
Kax nNpenocTaBfeHUs MyHUUUNaNbHOW yCnyrn, Moryt ObiTb o6xa-
noBaHbl B cyaebHOM nopsnke.

IIpunoxxenue Ne 1

K aIMMHUCTPATUBHOMY PETJIaMEHTY

[PEIOCTaBICHUS MyHUIUNATIBHON yCIIyTU

«[Ipuem 3asiBneHui, mocTraHoOBKa Ha y4eT

U 3a4MCIIEHHE JeTel B 00pa30BaTesbHbIe YUPEKICHUS
JIoBo3epckoro paiioHa, peanu3yrolue OCHOBHYIO
00pa3oBaTENBHYIO IPOTPaMMy

JIOIIIKOJIGHOTO 00pa30BaHMs (JIETCKUE Cambl)»

B Otzen no obpazoBanuto axMuHECTparyu JIoBosepckoro paiioHa
oT
(®UO poaurenst, 3aKOHHOTO MPEICTABUTEIIS)
KOHTAKTHEIN TenedoH:
3JIEKTPOHHBIN aJpec:

3asBieHune
IIpoury nocraButh Ha yuer A 3auncieHus B JIOY

(nepeuncnute HanmeHoBaHms [100)
MOETo peOeHKa ,
(bammmiist, ©MsL, OTHECTBO, AATa U TOA POXKICHHS)

TPOKMBAIOILIETO IO aapecy:

(yKa3aTb HACEJICHHBIN IyHKT, YIUILY, 1OM, KBApTUPY)
ViMerorupiecst JTbrOTHI JUTS BHEOUYEPEIHOTO M IIEPBOOYCPEIHOTO IpaBa MPEJOCTARICHHS MECTa B
J0V:

(yKka3aTb HAIMYHE JIbTOTHI)
IIpeanonaraemoe Bpemst 3auncienus B I0Y ¢ 20__ronma

B coorBetctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 cornaceH (He corjiaceH) Ha
BIodeHne B «ba3sy naHHBIX oOpamieHuWil rpakmaH», B CIHCOK JeTeH, HYKIAIONMXCS B
npenocrapieHnd Mecta B OO, B TOM 4YHCIE COCTaBICHHBIH B anekTpoHHOM Buzue B ANC
«JNEeKTPOHHBIA NETCKUHA call», 0OpabOTKy NepCOHATBHBIX MaHHBIX (COOp, CHCTEMATH3aIHIO,
HAKOIUIEHUE, XpaHEeHHe, yTOUHEeHEe (I3MEHEHHE ), UCIIONIb30BaHue, YHUUTOXeHue) cBoeit damuiy,
Wmenn, OtdecTBa, agpec MECTOXKUTENHCTBA, OCHOBAHMI Ha BHEOUEPETHOE M IEPBOOYEPETHOE
npaBo monydeHus HampasieHust B OO, KOHTaKkTHbIC Tene(OHBl, a TAKKe MEPCOHAIBHbIE JIAHHBIE
CBOEro HecoBeplleHHONeTHero pebdenka: ®ammmo, Vms, OrdecTBo, nata pOXKAEHUS, anpec
MECTOXKHTENbCTBA, [AaHHBIE CBUJACTENBCTBA O poXAeHMH. Jlalo comiacme Ha Tiepenady
TIEPCOHAJIBHBIX JTaHHBIX MTEPEUHCIICHHBIX BBIIIE TPETHHM JIUIAM B LIEJIIX MIPEJOCTABICHNS Y CITyTH.

JIOKyMEHT, y10CTOBEPAIOLUIMN JITUHOCTh

(cepusi, HOMEp, /1aTa BblIauM, OpraH, BBIIABIINNA TOKYMEHT)

Jara [Moammucs,
IIpoury BeIIaTh (HApaBUTh) YBEAOMIICHUE

Pacimdposka,

O nwuuno

O roa
pecy
(yxa3aTb IOYTOBBIH azipec)

O s MaI]



[punoxenue Ne 2

K a]MUHUCTPATUBHOMY PEIJIaMEHTY

NPEIOCTABICHNS MyHHULIUNATIBLHON YCITyTH

«[Ipuem 3asBreHNH, TOCTAHOBKA HA Y4eT

W 3a4MCIICHHE JIeTel B 00pa3oBaTeNbHbIC YUPEKICHMS
JloBo3epcKoro paiiona, peann3yrolye OCHOBHYHO
00pa3oBaTeNIbHYI0 MPOrPaMMy

JIONIKOJIBHOTO 00pa30BaHusl (JISTCKUE CAJIBI)»

Iokazaresn
JAOCTYIIHOCTHU U Ka4e€CTBa NMPEA0CTABJICHUN
MYHHULMIIATBHOM YCJIyTH
«[IprieM 3as1BJICHHU, IOCTAHOBKA HA yUET M 3a4KCIICHHE JICTel B 00pasoBaTesbHbIE YUPEXKICHHUS
JIoBO3epCKOro paiioHa, Pean3yrolHe OCHOBHYIO 00pa30BaTebHYIO IPOrPAMMY JIOIIKOIEHOTO
00pa3oBaHusI (JIETCKHUE CaJIbI)»

HopmatusHnoe
3HaYeHne
NnoKa3aress

TToka3aTeu JOCTYIHOCTH U KAa4eCTBA IPeA0CTaABICHHUS
MYHUIMIAIBHON YCJIyrH

Tlokazarenu JIOCTYITHOCTH ITPCAOCTABJICHU S MyHHHHHaJILHOﬁ YCIYyTH

KomdaecTBo B3aMMOJCHUCTBUH 3asBUTEINSI C JODKHOCTHBIMH JIMLIAMHU
1. | opu 2

pEeAOCTaBJICHUN MyHPIHPIHaJ'IBHOﬁ YCIIyTu

Bpemsi OXHAaHMS NPEIOCTaBICHUS MYyHHLMIIAIBHOH YCIyrd
2. | (mpoueHT

3agBUTEIICH, OKHUIABUIMX B OUYEpe]d MpPH T0jaue JOKYMEHTOB HE
6oaee 15

MUHYT)

100(%)

KonndaecTBo KaHaJIOB CBSA3H, 10 KOTOPBIM MOHO TOJIYYHTh
3. | MyHHIUTAIBHYIO 4

yeyry

CoOlroneHrne CpOKOB MPENOCTABICHUS MyHHLUMIAIbHOH YCIyTd
4. | (mpoueHt

CllyuaeB IPEIOCTABICHHS YCIYTH B YCTAHOBJICHHBIH CPOK C MOMEHTA
npreMa
JIOKYMEHTOB)

100(%)

5. | KoaudecTBO 060CHOBaHHEIX XKan00 0

TToka3arenu kauecTBa MPeIOCTaBICHUS MYHULIMTIATbHOH
YCIIYTH

1IpaBquBOCTB (JOCTOBEPHOCTH ) MH(POPMALIUU O

6. | mpegocTaBiIsieMOl yCIIyre 100(%)

TIpocToTa M SICHOCTh M3JI0XKCHHS MH()OPMALMOHHBIX M
7. | MHCTPYKTUBHBIX

JOKyMEHTOB (TIPOLICHT 3asBUTENEH, 0OpaTHBIIMXCS 32
KOHCYJIbTAIMeH)

10(%)

Kynbrypa_o06ciyxuBaHus (IIPOLEHT 3asBUTEINCH, YI0BICTBOPEHHBIX
8. | xynbTypoit

00cmyXuBaHNA (BEAKIMBOCTHIO) MYHHIIUIATIbHBIX
CITy Kall|X)

100(%)

KadecTBO pe3ynbTaToB Tpyda MYHHIMNAIBHBIX CIyXKaIlUX
9. | (mpoueHT

3asBUTENEH,  yHOBICTBOPEHHBIX  KaueCTBOM
MYHHIMIAIBHBIX CIy)KaumX (IpodeccnoHanbHOe
MacTepCTBO)

95(%)
pe3yabTaToB Tpyaa

Bo3M0OXHOCTE ITOy4€eHHs MyHMLUNIAAbHOU yciyry B MOII u B
10. | ameKTpoHHOM

BHUJIC

100(%)

11." | BoaMoxHOCTB momy4eHus HH(OPMALMU O XOZE IIPEI0CTaBICHUA
MYHHULIMIIATIBHOM YCIIYTH, B TOM YUCIIE C UCIIOJIb30BAHUEM
HH(POPMAIOHHO-

TEJIEKOMMYHHUKAIIMOHHBIX CeTel 00IIero moab30BaHUs

TO0(%)

I’ pauk paOOTBI CTPYKTYpHOIO MOAPA3ACICHHUS AIMUHUCTPALUNA
12. | (mpoueHT

3asBHUTENCH,  yIOBJICTBOPEHHBIX
nosipa3esaeHus AJIIMUHUCTPALIUN)

100(%)

rpagukoM  paboOTHI CTPYKTYPHOTO

Mpunoxenne Ne 3

K aAMWHUCTPATUBHOMY pernameHTy

npenocTaBieHns MyHUUMNAaNnbHOW ycnyrm

«[lpyem 3aaBneHnii, NOCTaHOBKa Ha y4eT

M 3auncrneHve geTtein B obpasoBaTesibHble y4pexneHus
J1oBO3EpCKOro panoHa, peannsyioline OCHOBHYIO
obpasoBaTesibHyl0 NnporpamMmmy

[OLIKONbHOro obpasoBaHusa (oeTckue canpl)»

Bnok-cxema
nocnepoBaTesibHOCTU AeCTBUIN
npu npeaocTaBieHu MyHULMNasibHOW yCcnyru
«Mpuem 3aaBNeHUii, NOCTAaHOBKA HAa Y4YE€T U 3a4UclieHne
AeTell B oOpa3oBaTesibHble yYpeXXaAeHUs
JloBo3epcKoro paioHa, peann3ylowme OCHOBHYIO
oOpa3oBaTesibHYI0 NPOrpamMmMy AOLIKOJIbHOrO 06pa3oBaHuUS
(neTckue capbl)»

Mpuem un pernctpauus 3asaBneHUs U JOKYMEHTOB Ans
Mosly4eHUs MYHULMNANbHOW yCnyru

J

PaccmoTpeHue 3asiBieHUS U AOKYMEHTOB

MpuHATUE pelueHus O NMpeaocTaBsieHun
MYHULMMNaNbLHOW ycnyru

BHeceHue 3anucu B KHUTY y4yeTa
OyAyWUX BOCNMUTAHHUKOB,
BHECEHME MepPCOoHasbHbIX
AaHHbIX peGeHKa B 3/IEKTPOHHYIO
6a3y AaHHbIX, NOAroToBKa
yBEeAOMJIEHUS 3asiBUTESIIO
O MOCTaHOBKE Ha y4eT

nOAFOTOBKa yBegomMmieHnsa
3aaBuTenio o6 oTkase

B NpenocTaBfieHUun ycnyru,
C yKa3aHueM MNpPUYUHbI

Buinaya Bbipaya (HanpaBneHus)
‘;ZZﬂ:'::ﬁ;"" yBeAOMJIEHUs 3aaBUTENIo

[punoxxenne Ne 4

K aIMAHUCTPaTHBHOMY PETJIAMEHTY

MPEA0CTaBIICHUS] MyHUIIUIIAIBHON yCIIyTH

«[Ipuem 3asBreHN, TOCTAHOBKA HAa Y4€T

U 3adHClIeHHe JeTel B 00pa3oBaTeIbHbIC yIPEK ICHUS
JloBo3epckoro paiioHa, peanu3yrolre OCHOBHYIO
00pa3oBaTeNIbHYIO IIPOTPAMMYy

JIOIIKOJIEHOTO 00pa30BaHuUsl (IETCKHE CAIIbI)»

YBenominenne
0 NOCTAHOBKE Ha y4eT JJisl 3auncjeHus B IOY

Hacrosimum yBenomiisito, uto o Bamemy 3asiBinenuto Ne
oT O TIOCTAaHOBKE Ha Y4YeT JUIS 3a4YKMCIICHUS peOCHKA B MyHUIIHUIIAIHHBIC

00pa3oBaTeNbHbIC OpPTraHU3alliH, PEATH3YIOIINE OCHOBHYIO 00IIe00pa30BaTEIbHYIO IPOTPaMMy
JIOIIKOIBHOTO 00pa30BaHMS:

MIPUHSITO PELIEHUE O MOCTAHOBKE
(Damunmst, M5, 0TYECTBO peOeHKa, JaTa POXKICHNUS)
Ha y‘[eT JUIA 3a4UCIICHUS B opraHmauuu.

Texyrmii HoMep B 00IIETOPOACKON OYepe IH _
Texyuuii HoMep B JIbTOTHON OUYepenn_ (B cimyyae, €Cli JIbroTa UIMEEeTCsl).
Texynmit Homep B ouepenu JIOY, B KOTOpBIE NOCTaBIICH peOCHOK HA y4eT:

HazBanue JJOY

Crnenuanuct /

nara

ITpunoxenne Ne 5

K aJMUHHUCTPATUBHOMY pPErJIaMEHTY

MPEJOCTaBJIEHUs] MyHULIUNIATBHON yCIIyTH

«[TpueM 3asBIEHUH, TOCTAHOBKA Ha YU€T

U 3a4nCleHHe AeTel B 00pa30BaTeNIbHBIC YUPExK ICHHUSA
JloBo3epckoro pailoHa, peanu3yIoIlue OCHOBHYIO
00pa3oBaTeNbHYI0 IPOrpaMMy

JIOLIKOJILHOTO 00pa30BaHus (IETCKUE CaJIbI)»

YBeagomiieHue
00 0TKa3e B NPeI0CTABJIEHMH MYHULMNIAJIBLHON yCJIYrH
«IIpuem 3asiBJICHUH, IOCTAHOBKA HA y4eT H 3a4YHCJICHHE AeTeil
B o0pa3oBaTesbHbIe Yupe:xaeHns Jlopoepckoro paiiona,
peaju3yiolye 0CHOBHYI0 00pa3oBaTe/IbHYI0 IPOrpaMMy
JOLIKOJBLHOTO 00pa30BaHMA
(nerckme caabl)»

Hacrosiiee yBegomiieHue BbI1aHO

(®.1.0. poputenst, 3aKOHHOTO IPECTABUTENS)

B ToM, uTO eMy OTKa3aHO B MPEJOCTABICHUHN MyHUIIUNIAIbHON ycinyru «IIpueM 3asBnenuii,
IIOCTAHOBKA Ha y4eT U 3adUCIICHUE JieTell B 00pa3oBaTellbHble yupexaeHus JloBosepckoro paiioHa,
peanu3yrole OCHOBHYI0 00pa3oBaTeIbHYIO IPOrpaMMy JOMIKOIBHOTO 00pa30BaHus (IeTCKUE
cajibl)»

(®.1.0. pebenka, ro poxKIACHUS)

110 CIIEAYIOUIUM MPpUINHAM:

(Hepe‘{I/ICHﬂIOTCﬂ OCHOBaHHs JIs OTKasa B PEAOCTaBJICHUHU MyHHLIPIHaJ'ILHOﬁ yCJ'IyFI/I)

«JloBo3epckas npaepa» -
00LLEeCTBEHHO-MONUTNYECKas raserta
Yupeputenb - a0MUHUCTPALMSA MYHULIM-

nasibHoro 06pasoBaHns JI0BO3epCkuii panoH
MoonucaHo B neyvatb 8 maprta 2018 r.

Mo rpaduxy - 17:00; dpaktnyeckmn - 17:00
Tupax: 50 9ks.

1 pa3 B Hepgenio.

3a cogepxaHvie peknaMHbIX 06 bSABNEHWIA.

a3eTa 3apernctprpoBaHa B YnpasneHun enepanbHoii ciyx6bl Mo Haa3opy B chepe CBS3u,
MHPOPMALMOHHbBIX TEXHOJIOFMIA U MACCOBbIX KOMMYHUKaumin no MypmaHkoi obnactu. Ceuae-
TenbcTBO 0 perncrtpauu CMU M Ne TY 51-00174 ot 27.04.2012 r.; NHpekc 52852, BbIxoouT

MHeHVe pefakummn He Bcerga CoBnafaeT C TOYKON 3pEHNS aBTOPOB Nybnvkaumin. 3a NnpBeaeH-
Hble dakTbl U UMdpPbl OTBETCTBEHHOCTb HECYT aBTOpbl. Pefakuus He HeceT OTBETCTBEHHOCTU

[ageta otneyaraHa B Tvnorpadum 000 «TeneceTb», r. AnaTtutbl, MypmaHckas oon., yn. JleHuHa, 20.

Appec MI «JIULU», pepakuynn
n nspgatensa: 184592, c. Jioeosepo, @
MypmaHckas o6., yn. MnoHepckas, 6.
Ten.: 8(815-38) 4-03-26, 4-44-18.
OnekTpoHHas noyTa: lovpravda@mail.ru
naBHbI pepakTop, avpektop MM «JINL» -
B. H. TKAYEB.




